AJIMMHHMCTPALUSA CEJTCKOI'O NOCEJEHUS KPACHOCEJIBCKOE
MYHUIIUIIAJIBHOI'O PAMOHA CEPTUEBCKHUN
CAMAPCKOM OBJIACTH

INOCTAHOBJIEHUE
oT « 20 » nexaOps 2024 r. Ne 53

OB YTBEPXJEHUU ATIMUHUCTPATUBHOI'O PETJIAMEHTA
MMPEJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIIYI'H «BBIJIAYA
JOKYMEHTOB (EAAHOI'O JKUJIMIIIHOT' O IOKYMEHTA, KOIINN
®HUHAHCOBOI'O JIMIIEBOI'O CUETA, BBIIINCKH U3 JOMOBON
KHUT'Y, KAPTOYKHA YYETA COBCTBEHHHUKA KINJIOTI'O
IMOMEIIEHNS, BBINNCKH U3 MOXO03AUCTBEHHOM KHATH U HHBIX
JTOKYMEHTOB, COIEPKAIIINX AHAJIOTUYHBIE CBEJIEHUS,
IMPEAYCMOTPEHHBIE 3AKOHOJATEJIBCTBOM POCCUMCKOM
®EJIEPAIINN»)

B cootBerctBun ¢ ®enepanpabiM 3akoHOM OT 06.10.2003r. Ne 131-03 «O06
o0lIMX TPUHIMIAX OpraHM3alMd MECTHOro camoympasieHusi B Poccuiickoit
Oenepanuny», enepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-P3 «O6 opranuzanuu
MPENOCTABIEHNS TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYI», MOCTaHOBJICHHEM
[IpaButenscTtBa Camapckoit obsmactu ot 27.03.2015r. Ne 149 «O06 yTBepXaeHUU
TumnoBoro nepevHs MyHUIUMAIBHBIX YCIIYT, MPEI0CTABISIEMbIX OpraHaMu MECTHOTO
CaMOYTIpaBJIeHUs MyHUIMTNIAIBHBIX 0oOpa3zoBaHuii Camapckoil 00J1acTH, U BHECEHHUH
U3MEHEHUN B oThenbHble nocTaHoBleHUs [IpaButenbctBa Camapckoil oOxacTtuy,
YcraBom cenbckoro moceneHuss KpacHocelnbcko€  MyHHUIIMIAIBHOTO — paioHa
CeprueBckuit Camapckod 00yiacTH  aJIMUHUCTpALUsl  CEIBCKOTO  MOCEJEHUs
Kpacnocenbckoe wmyHuIunanpbHoro paiiona CeprueBckuii Camapckoit obOmactu
MIOCTAHOBJISIET:

1. YTBepauth AJIMUHUCTPATUBHBIN periaMeHT MPEIOCTaBICHUS
MYHULIMNAIBHON ycnyru «Bblmadya JOKyMEHTOB (€IMHOTO >KHJIMIIHOTO JIOKYMEHTA,
KOIMUU (PUHAHCOBOTO JIMIIEBOI'O CUETA, BHIMUCKHU U3 JJOMOBOW KHUTH, KAPTOUKHU y4eTa
CcOOCTBEHHHMKA >KHJIOTO TIOMEIICHHUS, BBIMTMCKA U3 TOXO3SMCTBEHHOW KHUTU M WHBIX
JOKYMEHTOB,  COJIEpXallMX  aHAJOTWYHbIE  CBEICHUS,  IPEAYCMOTPECHHBIC
3aKOHOJATeILCTBOM Poccuiickoit deaeparun») B cooTBeTcTBUU C [lpunoxkeHueM

Nel x HacTOsAIEMY ITOCTAaHOBJIEHUIO.



2. OnybnukoBaTte HacTosiiee IOCTaHoBieHHe B rasete «CeprueBckuil
BECTHUK.

3. Hacrosimee nocraHOBJIEHHE BCTyNaeT B CHIY CO AHA €ro O(GUIUATEHOIO
OMyOJIUKOBaHHS.

5. KoHTposip 3a BBINOJHEHHEM HACTOSIIErO ITOCTAHOBJIEHHA OCTABIIAIO 3a

CcO0OIid.

I'naBa cenbckoro noceneHus KpaCHOCCJIBCKOe

MYHHIHMIAIBHOTO paifoHa [/ AnemcTpag

CROJD

Cepruesckuii Camapckoii 061actu .Bepuikos




ITpunoxenue Nel

K TTIOCTaHOBJICHUIO aJIMUHUCTpAIIUN
cenbckoro noceneHus: Kpacuocensckoe
MYHHUIUIIAIBHOTO paiioHa CeprueBckuil
oT « 20 » nexabpst 2024r. Ne 53

Pazgea 1. O01ue mos1o:keHus
1.1. [IpeameT peryjimpoBaHuss AIMHUHHCTPATUBHOIO perjiaMeHTa

1.1.1. AAMUHUCTPATUBHBIA pPErJAMEHT MPEJOCTABICHHUS MYHULHUIIAIbHOM
ycayru (manee — AJMHUHUCTPATHBHBIM periaMmeHTt) «Bplnada JTOKyMEHTOB
(€IMHOr0 JKMUJIMILNHOTO JOKYMEHTa, KONMHMU (PUHAHCOBOIO JIMLEBOTO CYETa,
BBIMMCKHU U3 JOMOBOM KHUTH, KAPTOUKH Y4e€Ta COOCTBEHHUKA JKUJIOTO IOMEIIECHHUS,
BBIIIMCKM W3 IIOXO3SIMCTBEHHOM KHHWIM W HHBIX JIOKYMEHTOB, COJAEpXKaluX
AQHAJIOTUYHBIC CBEICHUSA, INPELyCMOTPEHHBIE 3aKOHONATEIbCTBOM Poccuiickon
denepaumn») (mamee — MyHUUUNANbHAs YCIyra) yCTaHABIMBAET NOPSAOK U
CTaHAApT NPEAOCTABICHHUS MYHHULMIIAIBHOM YCIYTM HAa TEPPUTOPUU CEIBCKOTO
nocenenus KpacHocenbckoe myHunumnansHoro paiiona Cepruesckuii Camapckoi
objmactTh, B TOM YHCIE OMNpEAeNsieT CPOKHM U  MOCJIEJOBATEIbHOCTD
aJIMUHUCTPATUBHBIX MPOLEAYp (IEWCTBHIM) MPU OCYIIECTBIECHUN MOJIHOMOYHUH IO
IPEAOCTABICHUIO  MYHULHNAIBHOW  YCIYTH, dbopMbl  KOHTpOIS  3a
NPEIOCTABIIEHUEM MYHUIMIAIBHON YCIyrH, a Takke MOpSAOK 00KajloBaHUs
nevctBuii  (0€3ACHCTBUSA)  YIIOJTHOMOYEHHOTO  OpraHa, MPEIOCTaBIISIONICTO
MYHULUIIAIBHYIO YCIYTY.

1.2. Kpyr 3asiBureseit

1.2.1. 3agBuTensMu Ha TMOJIYyYCHHE MYHHUIUMAIBHOW YyCIyru (majiee —
3asIBUTEIIHN) SIBJISIFOTCA:

- B OTHOLICHHM BBIIUCKH W3 IIOXO3SAWCTBEHHOM KHHUIHM: Tpa)KJaHe
Poccuiickoit ®enepanuu, OCYIIECTBISIONIME BEACHUE JUYHOTO MOACOOHOTO
XO03MCTBA HAa  TEPPUTOPUM  CEIbCKOro  moceineHuss  KpacHocenbckoe
MyHULIMIaabHOTO paitiona CeprueBckuit Camapckoil o6inactu, oOpaTHBIIMECS B
YIOJHOMOYEHHBIN OpraH C 3alpOCOM O MPEAOCTABICHUH MYHULUIIAIBHON YCIYTH;

- B OTHOIICHWM ApPXUBHOM CHpPABKA C NPHIOKEHUEM BBIIUCKUA U3
NOXO3SIICTBEHHOM KHWUIM: TpaXKJaHe, CBEJIEHHsS, O KOTOPbIX BHECEHBI B
MOXO35MCTBEHHBIE KHUTH, BEJECHUE KOTOPBIX OCYLIECTBIUIOCH 10 BCTYIUICHHS B
cuny denepanbroro 3akona ot 07.07.2003r. Ne 112-®3 «O nuyHOM 10JACOOHOM
XO34MCTBE», & TAKKE rPakJIaHe, UMEIOLIUE POJACTBEHHbBIE CBSA3M C BBILICYKAa3aHHOU
KATErOpuen rpaxkJaH C LEIbI0 MOJYyYEHUsI CBEACHUN O HUX U3 MOXO3SIMCTBEHHBIX



2

KHUT, BEJICHUE KOTOPBIX OCYHIECTBIISLIOCH /10 BCTYIUIEHUSI B cuily DeepanbHOro
3akoHa oT 07.07.2003r. Ne 112-®3 «O nu4HOM I10ACOOHOM XO35ICTBE.

1.2.2. Or uMeHM 3asgBUTEJNEH MOTYT BBICTYNAaTh HUX MPEACTABUTENH,
HMMEIOIIME MTPAaBO B COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickoin denepanuu
au00 B CWIY HaJEJeHUS HUX B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATeIbCTBOM
Poccuiickon denepannu, NOJHOMOYUSIMU BBICTYIIATh OT UX UMEHHU.

1.3. TpeGoBaHus NpeI0CTABIEHNS 3aIBUTEI0 MYHUITUNIATbHOM YCJIYTH
B COOTBETCTBUM C BAPHUAHTOM MNPeEIOCTABIEHUS MYHUIIUNIAJIbHON yCIyTH,
COOTBETCTBYIONIUM MPU3HAKAM 3asiBUTEJIs1, ONIpeeJIeHHBIM B pe3yJibTaTe
AHKEeTHPOBAHMUS, IPOBOJUMOI0 OPTraHOM, MPEIOCTABJSIIOIMM YCJIYTY (Hajee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 3a MpeJ0cTaBJIeHHeM KOTOPOro
oOpaTuJics 3asiBUTENIb

1.3.1. MyHuuunaneHas yciayra JOJDKHA ObITh MPEIOCTaBICHA 3asIBUTENIO B
COOTBETCTBUM C BAPUAHTOM IMPEAOCTABIICHUS MYHMIIMNAIbHOW ycayru (manee —
BapUaHT).

1.3.2. BapuaHT, B COOTBETCTBHM C KOTOPbIM 3asBUTENIO Oyner
IpeloCTaBlieHa MYyHUIMNAIbHAS yCIyra, ONpENeNsieTcs B COOTBETCTBUU C
HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, UCXOJI U3 MPU3HAKOB 3asBUTEIIS
(mpuHagIeKamero eMy oOOBEKTa) W TOKa3zaTeled TaKuX MPU3HAKOB (IEepeyeHb
MPU3HAKOB 3asBHUTENs (TPUHAIICKAIIETO eMy OOBEKTa), a TakKe KOMOWHAIIUU
3HAYEHUW MPU3HAKOB, Ka)XJash M3 KOTOPBIX COOTBETCTBYET OJHOMY BapHAHTY
NPEAOCTABICHNs MYHMLMIIAJBHONW yciyru, npuseacH B [Ipumoxenunm Ne 1 k
HACTOSIIEMY AJIMUHHACTPATUBHOMY PEIJIAMEHTY).

1.3.3. Ilpu npenocTaBieHUM MYHUIUNAIBHON YyCIyru Mpo(UIUpOBaHUE
(mpenocTaBieHUe 3asBUTENI0 MYHUIUNAIBHOM YCIYIM B COOTBETCTBUU C
BAPUAHTOM TMPEJOCTABJICHUS] MYHULMUNAIBLHON YCIYTH, COOTBETCTBYIOLIUM
NpU3HAKaM  3asBUTENS, OMNPEACIICHHBIM B  pe3yjibTaTe  aHKETUPOBAHUS,
IPOBOJIMMOI'O OPTraHOM, MPEJOCTABIISIIONIMM YCIYTy) MPOBOJUTCS B Cilyyae
NO/Iauu 3asiBUTEJIEM 3alpoca O MPEeIOCTaBICHUUM MYHUIMNAIbHOW YCIYTHd B
AIIEKTPOHHOM (hopMe B HHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu HTepHeT

(nanee — cerb IHTepHeT) mnocpencTBOM —(eaepanbHONM TOCYIapCTBEHHON
UHPOPMAIIMOHHONW  cucTeMbl  «EMuHBIM ~ MOpTam  TOCYJAapCTBEHHBIX U
MYHULIMINAIbHBIX yeryr  (pynkumit)» (manee — EIII'Y), rocymapcTBeHHOMN

uHpopManmoHHoi cuctembl Camapckoir obmactu «llopTan rocygapcTBEHHBIX U
MYHULMIAIBHBIX YCIyT» (J1ajiee — peruoHanbHbIi noptai, PIITY).



Pa3nen 2. CtanaapTt npeaocTaBjieHuss MYHUIMIAJIbHON yCIyTH
2.1. HamMeHOBaHNEe MYHUIIMIIAJIbHOM YCIYTH

2.1.1. MynununanbHas yciayra «Bbigaga  gokymMeHTOB  (€MHOTO
KUIUIIHOTO JOKYMEHTa, KOMMU (PUHAHCOBOrO JIMIIEBOTO CYETa, BBIUCKH U3
JIOMOBOM KHUTH, KAPTOYKH y9eTa COOCTBEHHHKA KUJIOTO TIOMEIIEHHUS, BHIITUCKHU U3
MMOXO3SIMCTBEHHOW KHUTM W HHBIX JIOKYMEHTOB, COAEPXkAlIMX AaHAJIOTHUYHbIC
CBEJICHUS, TPEAYCMOTPEHHbBIEC 3aKOHOAaTEeIhCTBOM Poccutickoit deneparum).

2.2. HaumeHOBaHUe OPraHa, Npea0CTABJISIIOLIETr0
MYHUIHUIAJIBHYIO YCJIYTY

2.2.1. MyHuuunanbHasi yciyra HOpefoCTaBiIseTCsl Y OJHOMOYEHHBIM
opranoM - AjamuHHCTpanMel  cenbckoro mnoceneHus — KpacHocenbckoe
MyHUIunaibHoro paiiona CeprueBckuit Camapckodt obmactu (manee —
YOIHOMOYEHHBIN OpraH).

2.3. Pe3yabTaTt npeaocTaBjieHusi MyHMIMIAJILHON yCJIyTrn

2.3.1. B cooTBeTCTBUMU C BapHaHTaMU MPEAOCTABICHUS MYHUIUIAIBHON
yCIIyrd, NOpuUBEAEHHbIMU B mnyHkTe 3.1.1 Hacrosimiero AJIMHUHUCTPATUBHOIO
peryiaMeHTa, pe3yabTaToOM MPEAOCTaBICHUS MYHHUIUIIATbLHON YCIYTH SBJISIIOTCS:

1) pemienre o npe1OCTaBIEHUN MyHULUIAIBHON YCIIYTH;

2) pemeHne 00 0TKa3e B MPEJOCTABICHUH MYHUIIUITAIbHON YCITyTH.

2.3.2. HauMeHoBaHue JOKYMEHTOB, COJEpXaIUX  PEUICHUE O
MPEIOCTABICHUM MYHUIUIIAIBHON YCIyrd, Ha OCHOBAaHUM KOTOPBIX 3asBUTEIIO
MPEIOCTABIISIOTCA PE3yJbTaThl, YKa3aHHbIe B MOANyHKTax | m 2 myHkra 2.3.1
HACTOSIIET0 AJMUHUCTPATUBHOTO pErjiaMeHTa, MPUBOJUTCS B TOJpasaenax
aIMUHUCTPATUBHOTO  pErJIaMeHTa,  COAEpKalluX  ONUCAaHWE  BapUAHTOB
MPEI0CTABIICHUSI MyHUIIUTIATLHON YCIYTH.

2.3.3. Pe3ynbTaThl NPEAOCTABICHUS] MYHUIIUNIAIBHONU YCIYTH, YKa3aHHbIE B
nyHkTe 2.3.1 Hacrosimero AJMHHHCTPaTHBHOIO pErjamMeHTa, MOTYT ObITh
MOJIYYCHBI 3asIBUTEIEM JIMYHO TPU OOpalieHHH B YTOJTHOMOYEHHBIM OpTraH,
MOYTON MO0 TMOYTOBOMY ajapecy 3asButensi, mocpeactsom EINTY, PIIT'Y B dopme
AIIEKTPOHHOTO JOKYMEHTa, TMOAMHUCAHHOTO YCUJIECHHOW KBaTH(PUIIMPOBAHHON
NEKTpOHHOM  moamuckio  (manee —  YKOII)  nomkHOCTHOro — Juiia,
YIOJHOMOUYEHHOTO Ha TMPUHITUE peleHus (B clydae MoAauu 3asiBICHUS O
MPEIOCTABICHUN MYHMIIMNAIBHONW YCIYTW B 3JEKTPOHHOU (hOopMe MOCPEICTBOM
EIT'Y, PIITY).

Cnoco0 moistydeHusi pe3ynbTaTa MpeAOCTaBICHUS MYHUIIMIAIBHOW yCIyTU



4

YKa3bIBaCTCS 3asBHUTENIEM B 3asABICHUA O TMPEAOCTABICHUN MYHHITUNATHHON
YCIyTH.

2.3.4. ®akrT TOJy4eHHS 3aABUTEIEM pe3ysibTaTa MpeIOoCTaBICHUS
MYHUIIMIIATBHOW  yCayru (ukcupyercs B (QenepalibHON ToCyaapCTBEHHOU
uHpopMalmoHHOW  cucreMe  «EamHBIE  mopTam  rocymapCTBEHHBIX U
MYHULIMNAIBHBIX  YCIyr  ((GyHKIOUN)», TrocyAapCTBEHHOW HWHOOPMAIMOHHON
cucteme Camapckoit obmactu «[lopTran rocygapCTBEHHBIX M MYHUITUTIAIBHBIX
YCIIyT».

2.4. Cpok npeaocTaBjaeHus MyHUIIUNIAJIbHOM YCJIYTH

2.4.1. O6muit CpoK MPerOoCTaBICHUS MYHHUIMIAIBLHOM YCIYTU HE JOJDKEH
IPEBBIIIATH TPEX pabouuX JAHEU CO AHS PETUCTPAlUU Y TOJHOMOYEHHBIM OpraHOM
3asBJICHUS. O TMPEJOCTABICHUM MYHUIIMIAIBHOM YCIYTU M HEOOXOIUMBIX
JIOKYMEHTOB.

2.4.2. Cpox NpenoCTAaBICHUS MYHHUIMIAIBHON YCIYIrd [JIs KaxJaoro
BapUaHTa MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYTH MPUBOIAUTCS B MOJpazaenax
aIMUHUCTPATUBHOTO  pErJIaMEeHTa,  COAEpKalluX  ONUCAaHWE  BapUAHTOB
MPEI0CTABICHUSI MyHUIIUTIATILHON YCIYTH.

2.5. IlpaBoBbIe OCHOBAHHUA AJISI IPEAOCTABJICHUS
MYHUIMIIAJIBHOU YCJIYIH

2.5.1. TIlepeueHp HOPMATHBHBIX NPABOBBIX AKTOB, PETYJIHPYIOLIUX
IPEIOCTaBIEHNE MYHUILIMIIAIBLHON yCIyru, HHGOpMaIUs O MOPSAKE T0CYAeOHOrO
(BHECYyneOHOTO)  OOKaymoBaHWs  pemieHud W JedctBuil  (Oe3meicTBus)
YNOJTHOMOYEHHOTO OpraHa, a TAaKKe€ €ro JOJDKHOCTHBIX JIWI, MYHHIIMIAJIbHBIX
ciaykamux, pabotHukoB paszmemaercs Ha EINIY, PIII'Y u Ha odunmransHOM caiite
aAMUHUCTPALIMN MYHULMIIAIIBHOTO paiiloHa CeprueBCKui.

2.6. UcuepnpiBaOIIuii nepedyeHb JOKYMEHTOB, HE00XOAUMBbIX JIJIsI
NpeaocTaBjJIeHUs] MyHHIMIAJIbHON yCIyrH

2.6.1. HcyepmpiBatommuii mepedeHb JTOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUU C 3aKOHOAATEIbHBIMH WJIM WHBIMH HOPMATHUBHBIMH TPABOBBIMU
aKTaMu 7S TPEAOCTaBICHUS MYHUIMOAIbHON YCIYrH, C pa3ielicHHeM Ha
JOKYMEHTHl W HMH(OpPMAIMIO, KOTOpbIE 3asBUTENb JOJDKEH MPEACTaBUTH
CaMOCTOSITENIbHO, W JIOKYMEHTBI, KOTOpbIE 3asBUTENIb BIPaBe MPEACTABUTH IO
COOCTBEHHOM HMHMIIMATUBE, TaK KaK OHM MOJJIeXKAT MPEJCTABICHUIO B paMKax
MEKBEJJOMCTBEHHOTO  MH(OPMAIIMOHHOTO  B3aUMOJACWCTBUS, MPUBOAUTCS B
nojpaszenax  aJMHUHHUCTPATUBHOTO  pPErJIaMeHTa,  COJEpKaluX  OINHCAHHE
BapHUaHTOB MPEIOCTABICHUS MYHUIUIIAILHON YCIyTH.
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2.6.2. YIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mpeacrtaBieHuss AOKYMEHTOB M HMH(POPMALMM WM OCYIIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMU  aKTaMH,  PErYJIUPYIOIIMMH  OTHOIIEHUS,
BO3ZHMKAIOIIME B CBSI3U C MIPEIOCTABICHUEM MYHUIIMTIIAIBHON YCIIYTH;

2) mpencTtaBieHUsT JOKYMEHTOB M HMH(POpPMAIMHM, KOTOPble HAXOIATCS B
pacnopsbkeHUH  YTOJTHOMOYEHHOTO OpraHa, WHBIX OpPraHoB TOCYJapCTBEHHOM
BJIACTH, OPTaHOB MECTHOTO CaMOYIPABIICHUS U OpraHU3aluil B COOTBETCTBUU C
HOPMATHBHBIMM TIPaBOBbIMH akTamMu Poccuiickoit @enepaunn u Camapckoi
obOacTu;

3) ocymiecTBICHUS NEWCTBHI, B TOM YHUCJE COTJIACOBaHHM, HEOOXOIUMBIX
JUIS TIONMyYEHUS MYHUIMNAIBHOM YCIYyTM M CBSI3aHHBIX C OOpallleHHeM B WHBIC
rOCy/IapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYTIPABJICHHUsI, OpTraHU3aIUY;

4) mpencTaBlIeHHS JOKYMEHTOB M HWH(OpMaIMu, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh MpPU MEPBOHAYAIBLHOM OTKa3e B
NPEIOCTABICHUM MYHULIMNAIBHOM YCIYTd, 3a HCKIIOYEHUEM  CIEAYIOIIHNX
CITy4aes:

a) U3MEHEHUEe TpeOOBaHMN HOPMATHMBHBIX IMPABOBBIX AKTOB, KACAOIIUXCS
NPEIOCTABIICHUS MYHUIMIAIBHON YCIyrd, IOCJE MEepPBOHAYAIBHOW MOAaun
3as1BJICHUS O MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

0) Hanmuuue OIWMOOK B 3asBJICHUM O NPEIOCTABICHUM MYHHUIUNATbHON
yCIyTU U JOKYMEHTaX, MOJAAHHBIX 3asBUTENIEM IOCJIEe MEPBOHAYAIBHOTO OTKa3a B
IPEOCTABIIEHUU MYHMIIUIIAJIBLHONW YCIYTU U HE BKJIIOUEHHBIX B MPEACTABICHHBIN
paHee KOMILJIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKa ACHCTBHS TOKYMEHTOB WM U3MEHEHHE WH(OpMalnuu
nocJie MepBOHAYaIBLHOTO 0TKAa3a B MPEIOCTABICHUN MYHULIUIIAIHLHON YCIYTH;

I') BBIABJICHUE JIOKYMEHTAJIBHO TOATBEPKACHHOTO ¢hakTa (MPU3HAKOB)
OIMOOYHOIO WM TPOTUBOIPABHOTO JAeHcTBUSL (0e3AeiCTBUS) JOHKHOCTHOTO
Juna  YTIOJHOMOYEHHOTO  OpraHa, MYHHUIMIAIBHOTO  CIY)Kalllero  Mpu
NEePBOHAYAILHOM OTKa3€ B MPEJOCTABICHUH MYHUIMIIAIBLHON YCIYrd, O 4eM B
NUCbMEHHOM BHUJIE 32 TOJINUCHI0 PYKOBOAMUTENS YIOJIHOMOYEHHOTO OpraHa
yBEJAOMIIIETCSl 3asBUTENb, a TAKXKE MPUHOCATCA W3BUHEHUS 3a JOCTAaBJICHHbBIE
Heyn00CTBa;

5) mpenocTtaBieHuss Ha OyMa)kKHOM HOCHTENE JTOKYMEHTOB M MH(pOpMaluHu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C MTyHKTOM
7.2 vactu 1 ctateu 16 ®enepanpHoro 3akona «O0 opraHu3aluy NPeOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT», 32 HCKIIOYEHHEM CIy4aeB, €CIU
HAaHECEHHE OTMETOK Ha TaKuWe JOKYMEHTbl JHOO WX U3BATUE SIBISETCA
HEOOXOJUMBIM YCJIOBHEM TMPEIOCTABICHUS MYHHIIMIIAIBHOM YCIYTH, UM HWHBIX
CJIy4yaeB, yCTAHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.



2.7. Cnoco0bl HaNIpaBJIEHHS 3aMpPoOca
0 NMpPe0CTABJIEHNHA MYHHUIIMIIAJIBHON YCJIYyTH

2.7.1. Cnoco0Obl HampaBieHUs 3ampoca O MPEAOCTaBICHUH MYHUIIUIIATBLHOM
yCIyrd  TPUBOJATCA B ToJpasfenax  aJMUHUCTPATUBHOTO  perjiaMeHTa,
coJiepKaliuX ONMCcaHue BApUAaHTOB MPEIOCTABICHUS MYHUIIUTIAIBHONU YCIIYTH.

2.8. UcyepnbiBaouii nepevyeHb OCHOBAHUI VI 0TKA3a B IpueMe
AOKYMEHTOB, He00XO0AMMBIX JJIsl IPeI0CTABJICHUS MYHHIHMIIAJIBHON yCIyru

2.8.1. HcuepnblBamomMii NEpeUYeHb OCHOBAHMI JUIsl OTKa3a B IPHEME
JOKYMEHTOB, HEOOXOJIMMBIX Il MPEAOCTaBICHUS MYHULUIIAIBHON YCIyru
IPUBOJUTCS B COCTAaBE ONMCAHUS BAapUAHTOB IPEAOCTABICHUS MYHHUIIMIAJIbHOU
yCIIyTH.

2.9. UcyepnpIBaOIIMii EpeYeHb OCHOBAHMM /IJI51 IPUOCTAHOBJICHMSI
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCJIYId WM 0TKA3a B PEA0CTABJICHIH
MYHUIHMIAJIBHOU YCJIYTH

2.9.1. HcuepnbiBarolvii NEpeYeHb OCHOBAaHUW MJi1 MOPUOCTAHOBJICHUS
MPEIOCTABIEHUS] MYHUIWNAIbHOW YCIYTM WM OTKa3a B IPEIOCTABICHUU
MYHHUIUIIAIBHON  YCIIYyTH MPUBOJUTCA B COCTaBE OIKCAHWS BapUAHTOB
MPEIOCTABJIEHUS] MyHULIMITAIIBHON YCIIYTH.

2.10. Pa3mep niiaTel, B3MMaeMoii ¢ 3asiBUTeJISA NP NMPeI0CTABJICHUN
MYHHMIHMIIAJIBHON YCJIYIH, H CIIOCO0bI €e B3UMaHUS

2.10.1. TIlpenmocraBieHue MYHULMOAIBHON  YCIYIM  OCYILECTBISACTCS
OecIiaTHo.

2.11. MakcuMaJIbHBIA CPOK 0KMIAHMS B OYepeau Npu nojaayde
3asiBUTEJIEM 3aMpoca O NMpeaoCcTaBIeHU MYHMINNIAJIbHON YCJIYTH U NPH
MOJIyYeHUH Pe3yJibTaTa NpeIoCcTaABIeHU MYHUIIMTIAJIbHOM YCIYyTIH

2.11.1. MakcumasbHbIi CPOK OKUJAHUS B OUEPEIU IIPH IMOJA4€ 3asiBJICHUS O
IPENOCTABIECHUN MYHHUIMNAIBHOW YCIYTH W TpPH MOJIYYEHUM pe3yJibTaTa
IIPEIOCTABIECHUS MYHULMITIAJBHON YCIYTH B Y IOJTHOMOYEHHOM OPIaHE COCTABIISET
He 0onee 15 MuHyT.



2.12. Cpok perucrpanuu 3anpoca 3asiBUTEJIf 0 NPeI0CTABJICHUN
MYHUIUNAJIBHON yCIyTH

2.12.1. Peructpamus  HalpaBJ€HHOrO  3asBUTEJIEM  3asBJIICHUA O
NPEIOCTABICHUHM MYHULUIAIBHON YCIYTH M JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIyYeHUS] MyHUIIMTIATBHOU YCIIYTH, OCYIIECTBIISIETCS HE o3AHee 1 pabouero qHs
CO JIHA X MOJIy4EHHs! Y IOJTHOMOYEHHBIM OPTaHOM.

2.12.2. B ciyyae HampaBlICHHs 3asgBUTEIEM 3asBJICHUSI O MPEAOCTABICHUU
MYHUITUTIATPHOM yCIYTH W JOKYMEHTOB, HEOOXOIUMBIX JUISl  TIOJTY4YEHUS
MYHUIIMIIAJIbHON YCIIyTH, BHE paboyero BpeMeH! Y MOJIHOMOYEHHOTO OpraHa J1ubo
B BBIXOJIHOM, HepaOo4wMil Mpa3gHUYHBIA J€Hb, JHEM WX TOJYyYCHUS CUUTACTCS
nepBbId pabounii A€Hb, CIETYIOMINMA 32 THEM HAPABICHHUS.

2.13. Tpe0oBaHUS K NOMEIEHUSAM, B KOTOPbIX NPEA0CTABJIAETCH
MYHUIMIIAJbHAA yCJIyra

2.13.1. TpebGoBaHus, KOTOPHIM JOJDKHBI COOTBETCTBOBAThH IOMEIIEHHUS, B
KOTOPBIX IIPENOCTABIAETCS MYyHULMNOAIbHAsA YCIyra, B TOM YHUCJIE K 3aily
OXKMAAHUS, MecTaM [JJisi  3allOJIHEHUS  3alpOCOB O  NPEAOCTABJICHUU
MYHUITUTIATBHOW ~ YCIyTH, WHGOPMAIMOHHBIM CTEHJAaM C oOpaslamMu HX
3aMOJTHEHUS U TePEeYHEM JIOKYMEHTOB ¥ (WiH) uHMOpMAIuu, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUITUTIATHHOW YCIIYTH, a TaKXe TPEOOBaHUS K OO0ECIEYEHUIO
JOCTYITHOCTH [IJI1 WHBAJIHWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU C
3aKOHOaTeNnbCTBOM Poccuiickorn Denepanuy 0 COUMANTBHOM 3alIMTE WHBAIHUJIOB,
pa3MeniaroTcs Ha O(QUIUATBHOM CaiiTe aIMUHUCTPALUN MYHUIIMTIATBHOTO paiioHa
Cepruesckui, a Takxke Ha EIITY.

2.14. IToxa3aTeji JOCTYNIHOCTH ¥ KAYeCTBA MYHULIMIIAJILHOM YCJIYyTH

2.14.1. Tlepedyenp mokaszaTesiel KauyecTBa U JIOCTYMMTHOCTH MYHUIUNAIbLHON
YCIYTY, B TOM YHUCJIE MOKAa3aTEIM, XapaKTEPUIYIOIIHNE TOCTYIHOCTh JIEKTPOHHBIX
bopM TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS! MYHUIIMITAIbHON YCIIYTH,
BO3MOXXHOCTh MOJIayd 3alpoca Ha TMOJyYEeHHE MYHULHUNAIBHOM YCIAyrd u
JIOKyMEHTOB B  JJICKTPOHHOW (opMe, CBOCBPEMEHHOCTh MPEIOCTABICHUS
MYHULIMOAIBHON yCIyrd (OTCYTCTBHE HapYIIEHHH CpPOKOB MPEAOCTABICHUS
MYHULIMOAIBHON  yCIYTW), TMPEIOCTAaBICHUE MYHUIMNAIBHONW  yCIyrd B
COOTBETCTBUM C BapPUAHTOM MPEAOCTABICHUS MYHUIUIAIBHOU YCIYyTH, yA00CTBO
WH()OPMUPOBAHKS 3aSBUTEINS O XOJE MPEIOCTABICHUS MYHHUIIMITAIBHON yCIIyTH, a
TaKKe€ TIOJYYEHHs] pe3ysibTaTa NPEAOCTaBICHUA YCIyTH, pa3MEIIAlTCA Ha
opuIMaILHOM caiiTe aIMUHUCTPALUU MyHHUIMNAIbHOrO pailona CeprueBckuii, a
taxxe Ha EIITY.



2.15. Unble TpeOGOBaHMS K NMPEAOCTABJICHNUI0 MYHHIIUTIAIbHON YCJIYTd, B
TOM YHCJIe YYUTHIBAKIIHNE 0COOCHHOCTH ee NMPeI0CTABJICHHUS B
MHOTO(YHKUMOHAJIBHBIX HEHTPAX U B JICKTPOHHOM ¢opMme

2.15.1. IlepeuyeHnb ycayr, KOTOpbIe SIBJISIIOTCH HEOOXOAMMbIMHU U
00s13aTeJIbHBIMM /ISl IPEA0CTABJIEHUSI MyHUIMIAILHON yCJIyTIH

2.15.1.1. Ycayru, KOTOpBIE SBISIOTCS HEOOXOIUMBIMH U O00S3aTEITHHBIMH
JUTSI IPEIOCTABJICHHS! MYHUITUTTIAIBHON YCITYTH, OTCYTCTBYIOT.

2.15.2. Pa3zmep miartsl 3a npeaoCcTaBJIeHUE yCJIYT, KOTOpbIe
SIBJISIIOTCH HEOOXOAUMBIMHU U 00513aTeJIbHBIMH JJIS1 NIPEI0CTABJICHUS
MYHUMIHUNAJIBHOU YCJIYITH, B CJIy4asiX, KOrjAa pasmMep mjiaTbl
YCTAHOBJICH 3aKOHOAATEeJIbCTBOM Poccuiickon Deaepanuu

2.15.2.1. Ycayru, KOTOpbI€ SBISIIOTCS HEOOXOJAMMBIMU M 00s3aTEIbHBIMU
JUTSl IPEIOCTABICHHUS] MYHUIIMTITAIIbHON YCIIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb HHGPOPMAIMOHHBIX CHCTEM, HCIIO0JIb3yEeMBbIX 1JIsI
NPeA0CTABIEHNS MYHUIMIIAJIbHOMN yCIyrH

2.16.1. VadopmaIiuoHHbIE CHCTEMBbI, MCIIONb3yEeMbIE AJISl MPEIOCTaBICHUS
myHnumunaisbHot yeayru:  EIIY, PITY, «OnexktpoHHass mnoX03siiCTBEHHAs
KHUTay.

2.17. Ciyyan ¥ nOpsA0K MPeI0CTABJICHUS MYHHUIIUTIAIbHOM YCJIYI4 B
ynpe:xxaawiineM (IpoOaKTUBHOM) pexuMe

2.17.1. [IlpegocraBiieHHE€ MYHULHUNAIBHON YCIYTH B YINPEXKAAIOUIEM
(MpOaKTUBHOM) PEXHUME HE MPETYCMOTPEHO.

2.18. Oco0eHHOCTH MPe0CTABJICHUA MYHUIUIIAJIBLHOM YCJIYI'U B
3JIEKTPOHHOM opme

2.18.1. Ilpu npenocTaBI€HUM MYHHLIMOAIBHOM YCIYTM B 3JIEKTPOHHOU
(dopme 3asiBUTENIO 00ECIIeUUBAIOTCA:

- monydeHue uHGOpMALMM O TOPSAKE U CpPOKaxX MpPeaOCTaBICHUS
MYHULUIIATBbHON YCIYTH;

- (popmupoBaHuE 3asBICHUS;

- IPUEM U PETUCTpALMs 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS! MyHULIUIIAJIbHON YCIYTH;
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- MOJIyY€HUE PE3yIbTaTa MPEJOCTABICHUSI MYHUIUIIAIbHON YCIIYTH;

- TIOJIyY€HHE CBEIEHUMN O XOJIe PACCMOTPEHHUS 3asBJICHUS O MPEJOCTABICHUU
MYHUIUTIATBHON YCIYTH;

- OCYILECTBJICHUE OIIEHKM KauecTBa MPEAOCTaBICHUS MYHUIUNAIBLHOU
yCIIyTH;

- gocyneOHoe (BHecyneOHOE) oO0XajloBaHWE PEIICHHWH W JIeUCTBUU
(6e3nelicTBusl)  YIOJHOMOYEHHOrO opraHa jubo JjelctBus (Oe3neicTBue)
JNOJDKHOCTHBIX ~ JIML  YIIOJHOMOYEHHOTO  OpraHa,  IpeIoCTaBJISIOLIErO
MYHULMNAIBHYIO YCIYTY, MYHUITUIIAILHOTO CITYKaIIero.

2.18.2. B cnywae mnpeAcTaBi€HUS 3asBJICHHUS W NPHIAraéMbIX K HEMY
JOKYMEHTOB B DJJIEKTPOHHOM BHJE 3asBUTEJb, MPOIMIEANINI POLEAYPHI
perucrpanuy, UACHTUGUKAIMU ¥  ayTeHTU(HUKAIMA ¢  WCIOJIh30BaHUEM
dbenepasbHON TOCYAapCTBEHHOW HMH(POPMAMOHHON cucTembl «EnwHas cuctema
uIeHTU(PUKAIIMM W ayTeHTUUKAIMu B HHPPACTPYKType, oOOecreunBaronen
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJACHCTBUE MH(DPOPMAIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JJIsl IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT
B asiekTpoHHOM ¢opme» (manee — ECHA) wiM HHBIX TOCYJapCTBEHHBIX
UH()OPMAIIMOHHBIX CHCTEM, €CJIM TaKHUE TOCYAapCTBEHHbIE WH(MOPMAIMOHHbIE
cucrtembl B ycraHoBiieHHOM IIpaButensctBoM Poccuiickoit denepanuu nopsijike
obecneunBaroT B3aumoielicteue ¢ ECUA, npu ycnoBun COBNajeHUs CBEICHUM O
($u3nYECKOM JIMIIEe B YKA3aHHBIX MH()OPMAIIMOHHBIX CUCTEMaXx, 3aloyHAeT hopmy
3asBJIEHUSI O MPEJOCTaBICHUM MYHHUIMOAIBHOW YCIYTM C HCIOJIb30BaHUEM
UHTEPAaKTUBHOM  (GOpMBI B  JJIEKTPOHHOM  BHJE, 0€3 Heo0XOIuMOCTU
JOTIOJTHUTENHHOM MTOAa4u 3asBJICHUS B KaKOW-TN00 MHOU hopme.

2.18.3. 3asgBneHue HampaBiseTCS 3asBUTEIEM BMECTE C MPUKPEIIICHHBIMU
AJIIEKTPOHHBIMU JOKYMEHTAMM, YKa3aHHbIMM B myHkrax 3.3.1.1.2., 3.3.2.1.2.,
3.3.3.1.2, 3.34.1.2. Hacrosimiero AJIMHHUCTPATUBHOTO pErJlaMeHTa, 3a
UCKIIFOUEHUEM JIOKYMEHTAa, YJOCTOBEPSIONIEr0 JUYHOCTh 3asBUTEINA. 3asBIICHUE,
HaIpaBJICHHOE B AJIEKTpOHHON ¢dopme ¢ ucnosb3zoBanuem EIII'Y, MoxeT ObITh
NOJANMKMCAHO  YCUJIEHHOM  HEKBaIU(UIMPOBAHHOM  AJIIEKTPOHHOM  MOAIMUCHIO,
cepTUdUKAT KIOYa MPOBEPKH KOTOPOM CO3JaH U HCHOJb3yeTcs B
UH(GPaCTPYKTYpE, obecrneurBaroniei MH(OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMOJIECTBUE MH(POPMAITMOHHBIX CUCTEM, UCIIOJIb3YEMbIX JUIsSl TPEIOCTABICHUS
TOCYJapCTBEHHBIX W MYHHUIMITAIBHBIX YCIyT B OJJIGKTPOHHOW (opme, B
yctaHoBiieHHOM [IpaButensctBoMm Poccuiickont denepanuu nopsaxe.

2.18.4. B cnyuae HampaBieHusi 3asiBiaeHus nocpeactsom EINTY, PIITY
CBEJICHUS U3 JIOKYMEHTA, YJOCTOBEPAIOIIErO JIMYHOCTh 3aMHTEPECOBAHHOIO JINLIA,
dbopmupyloTcs mpu TOATBepkIAeHWH ydeTHou 3amucu B ECHUMA w3 cocrama
COOTBETCTBYIOIIHX JJAHHBIX YKa3aHHON yUETHOM 3alHCH U MOTYT OBITh MPOBEPEHBI
yTeM HampaBJIeHUs 3ampoca ¢ ucnosnb3zoBanueM CAMB.

2.18.5. JlokyMeHTBI, mpujaracMbie€  3asBUTEIEM K  3asBICHMUIO,
Mpe/CTaBIIIEMbIE B 3JIEKTPOHHOU (hOpMeE, HAMPABIIAIOTCS B CIEAYIOIUX (opMaTax:
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l)xml — ns TOKYMEHTOB, B OTHOIIEHUU KOTOPBHIX YTBEPXKIECHBI (POPMBI H
TpeboBaHus MO (HOPMUPOBAHUIO BJIEKTPOHHBIX JOKYMEHTOB B BHjE (GaljoB B
dbopmate xml;

2)doc, docx, odt — nsi JTOKYMEHTOB C TEKCTOBBIM COJEpXKaHUEM, HE
BKJIFOUAIOIIUM (OPMYJIbL;

3)pdf, jpg, jpeg, png, bmp, tiff — 19 JOKYMEHTOB € TEKCTOBBIM
COJICp)KaHUEM, B TOM YHCJIE€ BKIOUYAROMMX (opMynbl U (Wiu) rpaduuecKue
M300PKEHUS, a TAKXKE JJOKYMEHTOB C Tpa)UIECKUM COACPIKAHUEM;

4)zip, rar — JUIsl CKATBIX JOKYMEHTOB B OJIUH (Dailir;

5)sig — miis otkperieHHon YKOII.

B cnyuwae eciu opuruHambpl JOKYMEHTOB, NPWIATaeMbIX K 3asBIICHUIO,
BBIJIaHBI M TIOJIMMACAHBI OPTAHOM TOCYJapPCTBEHHOUW BIACTH MJIM OPTaHOM MECTHOTO
CaMOYTIpaBlIeHWs Ha OyMa)XHOM HOCHTENE, JOMmycKaeTcss (OpPMHPOBAHUE TaKHUX
JIOKYMEHTOB, MPEJICTaBIAEMbIX B DJJIEKTPOHHOU (opme, MyTeM CKaHUPOBAHUS
HEIMOCPEJICTBEHHO C OpUrMHajga JOKyMeHTa (UCIMOJIb30BaHUE KOMHUM He
JIOMYCKAETCs1), KOTOPOE OCYIIECTBIISIETCSI C COXPAHEHUEM OPHUEHTALIMU OpUTHHAIIA
nokyMeHta B pazpemieHun 300 — 500 dpi (macmrad 1:1) U Bcex ayTEHTHUYHBIX
NPU3HAKOB TOJIJIUHHOCTH (rpaduyeckod MOAMMCH JHIA, [eYaTH, YIJIOBOTO
mramna 0J1laHKa), ¢ UCIIOJIb30BAHUEM CIIEIYIOLIUX PEKUMOB:

1) «yepHO-Oenblil»  (IpM  OTCYTCTBUM B JOKYMEHTE TIpapUUecKux
M300pakeHnid U (WJIH) IBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (IpM HAIWYUU B JOKYMEHTE TpaduIecKux
N300PKEHUA, OTIIMYHBIX OT MIBETHOTO TPadUUECKOT0 N300paKECHHS ),

3) «IIBETHOW» WJIM «PEXKHUM TOJHOW I[BeTomepenaun» (Mpu HaIUIUU B
JTOKYMEHTE IIBETHBIX TpauaecKux n300pakeHuil JIN0O MBETHOTO TEKCTA).

KonuyectBo (aityioB JOMKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQKJbIM U3 KOTOPBIX COACPKUT TEKCTOBYIO U (MIH) rpaduueckyro HHGOPMALIHIO.

JIOKyMEHTBI, MpuiaraeMble 3asBUTEJIEM K 3asBJICHUIO, NPEICTaBIIIEMbIE B
AJIEKTPOHHOM (hopme, MOKHBI 00ecredruBaTh BO3MOXKHOCTh HUJIEHTU(DUIIMPOBATH
JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE.

2.19. [Topsiiok nmosIy4yeHus1 3asiBUTEJIeM CBEJIEHHH 0 X0/1e PACCMOTPEHUs
3ampoca o0 npeaocTaBJIeHu MYHHINIAJBHON yCIyru

2.19.1. IlonyueHue 3asiBUTENIEM CBEICHUI O XOJ€ PAacCCMOTPEHHUsS 3ampoca O
OPENOCTAaBIEHUM  MYHUUUIIAJBHONM  YCOYTM  MOXHO  TMOJYYHUTh  IyTEM
HEMOCPEACTBEHHOTO OO0paleHus B YTMOJIHOMOYEHHBIM oOpraH, mo TtenedoHy
YIIOTHOMOYEHHOTO OPraHa, 10 ANEKTPOHHOM NTOYTE Y IOJIHOMOYEHHOIO OpraHa.
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Paznen 3. CocraB, noc/1e10BaTEJIbHOCTb U CPOKH BbINIOJTHEHUS
aIMMHHCTPATUBHBIX MPOLEAYP, TPEOOBAHUSA K MOPSAIAKY UX BbINOJHEHUS, B
TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP B
3JIEKTPOHHOM (popMe, a TaKkKe 0COOEHHOCTH BbHITIOJITHEHMSI
aJIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIIMOHAJIBHBIX HIEHTPaX
NMPeA0CTABJIEHUS FOCYIaPCTBEHHBIX 1 MYHHUIMNIAJIbHBIX YCJIYT

3.1. IlepeyeHb BAPHAHTOB NPEAOCTABJICHUS MYHUIIUNIAJTbHOM YCJIYTH

3.1.1. IlpemocraBieHne MYHMLMIAIBLHOW YCIYTM BKJIIOYaeT B ce0s
CIEAYIOLIME BAPUAHTBI IPEAOCTABICHNAS] MyHULMIIAIBHON YCIIYTH:

Bapuanr 1: Bplaya BBIIMCKU U3 OXO35MCTBEHHON KHUTH

Baprant 2: Bplaya apXWBHOW CIPaBKH C IPWIOKEHUEM BBIIUCKU U3
IIOXO3SIMCTBEHHOW KHUTH

BapuanT 3: ucnpasiieHue JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BbIJAHHBIX B
pe3ynbTaTe NPeJOCTaBICHUS MyHUIIMIIAIBHON YCIYTH JOKYMEHTaX.

Bapuant 4: Bpljaua gyOnMkaTa JOKYMEHTa, BBIJJAHHOTO IO pe3ysbTaTaM
IIPEIOCTABIICHUS MyHULIMIIAJIbHOW YCIIYTH.

[IpenocTaBienrne MyHUIMIIATBHOM YCIYTH TaK)Ke BKJIIOYAET B €05 MOPSIOK
OCTaBJICHUSl 3asBICHHUA O TMPEAOCTABICHUM MYHHUIUNAIBHON yciayru 0e3
pPacCMOTPEHUS.

3.2. Onucanue aAMMHUCTPATUBHOM NMpouexypsbl
npoGuINpPOBaAHNS 3asIBUTEJIA

3.2.1. BapuaHT nipenocTaBieHUs] MYHUIIMTIATBHON YCIYTH ONpeesieTcs Ha
OCHOBaHWH OTBETOB Ha BOIIPOCHI aHKETHPOBAHUS 3asBUTENs mocpeactsom PIITY.

[lepeuenp 0OIMMX TPU3HAKOB, MO KOTOPOMY OOBEIMHSIOTCA KaTETOPUU
3asBUTENCH (NMpUHAISKAIIMX UM OOBEKTOB), a TAK)KE€ KOMOMHAIIMM TPHU3HAKOB
3asiBUTENICH, Kamas M3  KOTOPBIX  COOTBETCTBYET OJHOMY  BapHaHTY
NIPEIOCTAaBIICHUS MYHHUIIUIIAIBHOW yciyrd, mpuBeneHbl B [lpunokennn Ne 1 x
HACTOSIIIIEMY AJIMUHHACTPATUBHOMY PETJIAMEHTY.

3.3. Onucanue BAPUAHTOB NMPEAOCTABJIEHUS MYHUIMIIAJIbHON yCIYyTH
3.3.1. Bapuanr 1 - BbI1a4a BBINUCKH U3 NOX0351iICTBEHHOM KHUTH

1. MakcumanbHblii CpPOK MPENOCTaBICHUS MYHMIMNAIBHONW  yCIyTd
COCTaBJISIET TPU pabOYMX AHS CO JHS PETUCTpAIMU YTOJTHOMOYEHHBIM OPraHOM
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3asIBJIEHUS] O MPEJOCTABJICHUS] MYHULMIIAJBHON YCIYIM U INPWIOKEHHBIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUS MyHUIIUIIAJIbHON YCITyTH.

2. OcHOBaHUS AJI1 NPUOCTAHOBJICHUS NPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTY 3aKOHO/ATEIbCTBOM HE YCTAHOBJICHBI.

3. [IpenocTaBieHne JOMOIHUTEIbHBIX JOKYMEHTOB U (UJI1) UHPOPMAIUH OT
3asBUTENII B  IIpOLlECCE€  IPENOCTABJICHUS  MYHHULIMIAIBHOM  YCIyrM  HE
IPEyCMOTPEHO.

4. Pe3ynbTaToM NpEeA0CTaBICHUS MyHULUIIAIbHON YCIYTH SBIISETCA:

- peleHue o NPeAOCTaBICHUA MyHULUITAIbHON YCIYTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MYHUIIUTIATBHON YCIYTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLEAYDP

- IpUEeM, IMpPOBEpPKAa W PErUCTpalMs 3asBICHUS O MPEJOCTABICHUH
MYHULMIATBHOW YCIYTH U MPUJIaraéMbIX K HEMY JOKYMEHTOB;

- NPUHATUE DPELIECHUS O MNPEJOCTABICHUM MYHULMIAIBHOM YyCIyru Juoo
IOPUHATHE PelIeHUsl 00 OTKa3e B MPEJOCTABICHUN MyHULMIIAIBHON YCIIYTH;

- BblJ]aua pe3yJbTaTa peaoCTaBICHUs MyHUIIMIAIBHON YCIIYTH.

3.3.1.1. [Ipuem u perucrpanus 3asiBJIeHUs O MPeA0CTABJIEHUH
MYHUIUNAJIbHON YCJIYTH M IPUJIATraeMbIX K HEMY T0KYMEHTOB

3.3.1.1.1. IlepeueHb OpraHoB MECTHOTO CaMOYIPABJIECHHUS MYHHIIMIAIBHOIO
paiiona  CeprueBCKHil, = MYHULWIAIBHBIX  YUYPEKICHUH,  OpraHU3aLMi,
YUYaCTBYIOIIMX B IPUEME 3arpoca O MPEAOCTaBICHUNA MyHHUIIUITATLHONW yCIyTH:

- aIMUHHUCTpAIMS CeNbCKOro nocenenus KpacHocenbckoe MyHUITUTAIBHOTO
paiiona CeprueBckuii Camapckoii 00J1acTy.

3.3.1.1.2. Ins noay4yeHruss MyHULUIIAJIIbHON YCIyTH 3asiBUTEIb IPEACTABIISIET
B YNOJIHOMOYEHHBI OpraH 3asBJIEHHE O MPEAOCTaBICHUM MYHHUIMIAIbHON
ycayru 1o ¢opme  cormacHo  Ilpunoxenuto  Ne2  k  HacToAlEemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

C 3asgBieHHEM O IMPENOCTABICHUN MYHUILIMIAJIbHOW YCIYyTd 3asBUTEIb
CaMOCTOSITENIbHO NMPEAOCTABIISET CIAEAYIOLUIUE TOKYMEHTBHI:

- JIOKyMEHT, YJIOCTOBEPSIOUIMM JIMYHOCTh 3asBUTENSI, IPEACTABUTENS
3asBUTENII B cClyyae OOpalleHUs 3a IOJIyYeHHEM MYHMIMIAIBHOW YCIyTH
npeacTaBuTeNs (Kpome crmoco0a HampaBlieHHUs 3asiBICHUS U JOKYMEHTOB B
anekTpoHHOM dopme nocpeactsom EIITY, PTY);

- JOKYMEHT, yIOCTOBEPSIOLINI MOJHOMOYHS IMPEICTABUTENS 3asgBUTENS B
ciydae oOpaIieHus 3a MOJIy4eHUEeM MYyHHUIIUIIAIbHOU yCIyTH IPEICTaBUTENS.

3.3.1.1.3. JIokymMeHTbI, HEOOXOJUMbIE B COOTBETCTBHM C HOPMATHUBHBIMU
IPABOBBIMU aKTaMH JJisi TPEAOCTABICHHUS MYHHUIIMIIAIBHOW YCIYTH, KOTOpBIE
HaXOAATCSl B PacCHOPSKEHUU TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPABJIEHUS U MHBIX OPraHoB, Y4YacTBYIOLIIUX B IPEAOCTaBICHUU
rOCyJIapCTBEHHBIX MM MYHULIMIIAIBHBIX YCIIYT, OTCYTCTBYIOT.
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3.3.1.1.4. OcHoBanueM [ HayajJa aJMUHUCTPATUBHON MPOLEAYPHI
SBJIIETCSl TIOCTYIUIEHUE B YTIOJHOMOYEHHBIM OpraH 3asiBICHHUS U JOKYMEHTOB,
NpeaycMOTpeHHbIX myHKTOoM 3.3.1.1.2. Hactosimiero AJIMHHUCTPATHUBHOIO
periamMeHTa, OJHUM U3 CIOCOO0OB, YCTaHOBJEHHbIX MmyHkToM 3.3.1.1.5.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMeHTa.

3.3.1.1.5. Criocob6bl mojauu 3ampoca M JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEI0CTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) na OyMaXHOM HOCUTENE TOCPEACTBOM JIMYHOTO OOpalieHus B
YIIOJTHOMOYEHHBIN OpraH;

3) mocpeACcTBOM 3aKa3HOTO [MOYTOBOIO OTIIPABJIEHUS C OMUCHIO BIOKEHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.1.1.6. Criocobamu yCTaHOBJICHUS JTUYHOCTHU 3asBUTENS (MPEICTABUTEIS
3asBUTENS) TpPU  TpUEeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIMUMBIX JJIs
MPEI0CTABICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aka3HBIM TIOYTOBBIM OTIPABICHUEM C OINUCBIO BIOXEHHS (C
YBEJOMIICHUEM O BPYUYEHHHM) - KOMUS JOKYMEHTa, YAOCTOBEPSIOIIETO JINYHOCTD,
3aBepeHHasi B COOTBETCTBUU C TPEOOBAHMSIMHU 3aKOHOJATENbCTBA Poccuiickoi
denepaunu;

2) B YIIOJTHOMOYEHHOM OpraHe - JOKYMEHT, Y0CTOBEPSIOIINIA TUYHOCTD;

3) c¢ wucnomszoBanueMm EII'Y, PII'Y - ¢denepanphas rocynapcTBeHHas
uHpopManmonnass ~ cucrema  «EgmHas  cucrema — uaeHTuUKaMM @ U
ayTeHTUGUKaIMM B UHQpacTpyKType, obecneunBaromeii nHOOPMALUOHHO-
TEXHOJOTHYECKOE B3aMMOJCHCTBHE HHPOPMAIIMOHHBIX CHUCTEM, HCIIOIb3yEeMbIX
JUISl IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT B 3JEKTPOHHOM
dbopMe», a TakKe SJIEKTPOHHAS TIOITHUCH.

3.3.1.1.7. OcHOBaHUsIMU [JI1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBJICHUS
U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABJICHHUS MYHMIIMNAIbHOW YCIYTH,
SIBJISIFOTCAL:

- oOpaleHue 3a MoJy4YeHHeM MyHUIIUIAIbHON YCIIyTH HeHaUIekKaIIero JTula,
HE SBIIOIIETO 3asBUTEJIEM B COOTBETCTBMM C 1. 1.2, HacTosIlero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABJICHHBIX JOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
nyHkre 3.3.1.1.2. HacTosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

OTka3 B mpHeMe JOKYMEHTOB, HEOOXOIUWMBIX [JIsl MPEeJOCTaBICHUS
MYHUIIMIIAJbHOW YCIYTH, HE MPEMsITCTBYEeT MOBTOPHOMY OOpAaIlEHUIO0 TOCIe
YCTPaHEHHs IPUYUHBI, TIOCITYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.1.1.8. Bo3MOxHOCTh IpHeMa YIOJHOMOYEHHBIM OPraHOM 3ampoca U
JIOKYMEHTOB, HEOOXOJUMBIX Ui MPEIOCTABICHUS MYHHUIIMIIAIBHOW YCIIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.
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3.3.1.1.9. Cpox peructparuu 3amnpoca U JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUS MYHHIIMITAILHOW YCIYTH, YCTaHaBIMBAaeTCa IyHKTOM 2.12.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.1.2. IlpunsiTHE pellieHUs] 0 NPeJ0CTABJIeHNN MYHUIIUIIAJIbLHOM
YCJIYIH JIM00 NPUHATHE pellleHusi 00 0TKa3e B MPea0CTABIEHNH
MYHUIIMTIAJIBHOU YCJIYTH

3.3.1.2.1. YnOoaHOMOYEHHBII OpraH €O AHS MOCTYIUICHHS 3asBJICHHUS O
IPEIOCTABIIEHUU MYHUIUNAIBHON YCIyTU M MPHJIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT 3asBICHHE O TNPEJOCTABICHUM MYHUIUMOAIBHON  YCIYTH,
OPUJIOKEHHBIE K HEMY JOKYMEHTHI, MPUHUMAET pEHIeHHE M OCYIIECTBISET
MOJIFOTOBKY MPOEKTA PEIICHHUS:

- 0 IPEJOCTaBICHUN MyHULIUTIAIILHOMN YCIIyTH;

- 00 0TKa3e B [IPEIOCTABICHNN Y MYHUIIUIIAJILHOM CIIYTH.

JIOKYMEHTOM, COJEp’KAIUM PEIIEHUE O MPEAOCTaBICHUH MYHHUIIMIIAIbHOU
yCIyTu, ABIAETCA HH(POPMALMOHHOE NHCbMO YIIOJHOMOUYEHHOTO OpraHa c
IPUIIOKEHUEM BBIMTUCKU U3 MOXO03SIICTBEHHON KHUTH.

Beimucka M3 TOXO3MHCTBEHHOW KHUTM  MOXET  COCTaBIATBCS B
Ipou3BOJbHOW (opMe (MO ¢GopMe OTHENBHBIX JMCTOB KHHUTH, IO pasjenam
(mompasznenam), o KOHKPETHBIM ITYHKTaM KHUTH).

['maBa nuyHOrO ™OACOOHOTO XO34HWCTBA HMMEET MpPaBO Ha IMOJIy4YCHHE
BBIMMCKU W3 TOXO3SHUCTBEHHOW KHUTH TOJBKO B OTHOIIEHWU CBOErO JUYHOTO
0JICOOHOTO XO3SCTBA B JIIOOOM 00BEMe, MO JIF0OOMY MEPEUHI0 CBEIEHUN U AJis
TrOOBIX 1ienei.

WHo#t 4iieH JTUYHOTO TOJICOOHOT0 XO3SCTBAa MMEET MPaBO Ha TOJyYCHHE
BBIMMCKU W3 TOXO3SHUCTBEHHOW KHUTHM TOJBKO B OTHOIIEHWU CBOEr0 JMYHOIO
oACOOHOr0 X03sicTBa B JIIOOOM 00OBbeMe, MO JIF0OOMY MEPEUHIO CBEIACHUN U IS
JAHOOBIX 1eJel, 3a HCKIIOYEHUEM IEPCOHANbHBIX JAHHBIX TJIaBbl JIMYHOTO
110/ICOOHOTO XO0351CTBA.

JIOKYMEHTOM, COJEp’KallUM pelleHue 00 OTKaze B IPEeAOCTaBICHUU
MYHULIMIIAJIbHOW YCIYTH, SIBISIETCSI MHPOPMALMOHHOE MUCbMO Y TOJIHOMOYEHHOTO
OpraHa ¢ yKka3aHUeM IPUYMH OTKa3a B IPEIOCTaBICHUH MyHULIUIIAJILHONW yCIyTH.

3.3.1.2.2. OcHoBaHUsAMM JJIsl OTKa3a B MPEAOCTABICHUHM MYHULMIAIbHOU
YCITyTHU SIBIISIETCS:

- OTCYTCTBHE B IOXO3MMCTBEHHON KHUTe WH(GOpPMAlMH, 3ampalinBacMoin
3asBUTEIIEM.

3.3.1.3. Bbi1aua pe3yJbTara npeaocTaBJIeHUsi MyHUIUNAJIbHOH YCJIYTH

3.3.1.3.1. OcHoBanveM s Hayaja aJAMUHUCTPATUBHOM MPOLEAYPHI
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ABIIACTCA TMPHUHIATOE pEIIeHHEe O MpeNoCTaBlIeHuu Jubo 00 OTKase B
MPEIOCTABICHUN MYHHUIIMIAIbHONW YCIYyTH, MOANMCAHHOE AOHKHOCTHBIM JIMIIOM
VY0JITHOMOYEHHOTO OpraHa.

3.3.1.3.2. Cpoeunanuct YINOJIHOMOYEHHOTO OpraHa, B JOJDKHOCTHBIE
00s13aHHOCTH KOTOPOT'O0 BXOAMUT MPEAOCTABICHUE MYHUIIUIIAIBLHOM YCIYTH, B CPOK
HE TMOo3[HEee JBYX pabouyux JHEW CO JHA MPUHATHUS PpeIlIeHUs O0OecreyruBaeT
HaIpaBJeHUE PE3yJbTATOB MPEAOCTABICHUS MYHHUIIMNAIbHOU YCIYTd OJIHUM M3
YKa3aHHbBIX 3asIBUTEJIEM B 3aBJICHUU O MPEIOCTABICHUU MYHULIUNIAIBHOW YCITyTH
CIOCO0OOB:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ POCIIUCh;

- HampaBJISIET TOYTOM 3aKa3HbIM IIMCbMOM C OIKUCHIO BIOXKEHUS (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mocpeactsom EIITY, PIII'Y B dopMe >IeKTpOHHOTO JOKYMEHTa,
NOJAMMCAHHOTO  YCUJIEHHOW KBaJU(UUMPOBAHHOW 3JIEKTPOHHOM  MOAMHUCHIO
JOJKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MPUHSTHE PELICHUSI.

3.3.1.3.3. B03MOXHOCTb TMpPEIOCTABICHUS YTOJIHOMOYEHHBIM OpPraHOM
pe3ynbTaTa MpPeJOCTABICHHUS] MYHULIMIIAILHON YCIYTH MO 3KCTEPPUTOPUATILHOMY
MPUHIIUITY OTCYTCTBYET.

3.3.2. BapuaHT 2 - BblJjJaya apXMBHOM CIPABKU C MPUIIOKEHUEM BBIMUCKU U3
IIOXO35UCTBEHHON KHUTH

1. MakcumanbHblii CpPOK MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH
COCTaBIISICT AECATH PabOUMX JHS CO JAHS PETHCTpaIK Y IOJHOMOUYEHHBIM OpTraHOM
3asIBJICHUS] O MPEJOCTABJICHUS] MYHULMIIAJBHON YCIYIM U IPWIOKEHHBIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABICHUS MyHHUIIUIIAJIbHON yCIyTH.

2. OcHoBaHMS ISl NPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHULMUIIAIbHOU
YCIIYTY 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue AOMOJIHUTEIbHBIX TOKYMEHTOB U (M1) HHGOPMAIMHU OT
3aBUTENSI B  IPOLECCE MPENOCTABICHUS  MYHHUIMIIAJBHOW  YCIYTHM  HE
IPEAYCMOTPEHO.

4. Pe3ynpTaToM MpeaOCTABICHNUS] MyHULUIIAIBHOW YCIYTH ABJISIETCA:

- pELIeHHE O MPEAOCTABICHUA MYHHUIUITAJIbHON YCIIYTH;

- peuieHue 00 0TKa3€ B MPEJOCTABICHUN MYHULIUIIAILHON YCITyTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLELYD

- IpUEeM, IMpPOBEpPKAa W PErUCTpALMs 3asBICHUS O MPEJOCTABICHUH
MYHULMIATBHOM YCIYTH U PUJIaraéMbIX K HEMY JOKYMEHTOB;

- TPUHATUE DPELIEHUS O MPEJOCTABICHUH MYHULMMANBHON yCIyru Ju0o
IPUHATHE PelIeHUs: 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

- BblJIaya pe3yJpTaTa IpeI0CTaBICHUS MyHULIUIIAIbHON YCIYTH.
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3.3.2.1. IIpuem u perucrpanus 3asBJI€HUA 0 IPEJOCTABICHUN
MYHHUIUNAJIbHON YCJIYTH H MPWJIAraeMbIX K HEMY I0KYMEHTOB

3.3.2.1.1. IlepeueHb OpraHOB MECTHOI'O CAaMOYIIPABJIEHUSI MYHUIIMTIAIBHOTO
paiiona  CeprueBckui, MYHULUMIAIBHBIX  YUPEKICHUM, OpraHu3alui,
YYacTBYIOIIMX B MIPUEME 3arpoca O MPEeJAOCTABICHUN MyHUIIUIIATBHOU YCIIYTH:

- IMUHUCTpAIMS CeIbCKOro noceneHuss KpacHocenbckoe MyHUIIMTIAIBHOTO
paiiona CeprueBckuii Camapckoii 00J1acTy.

3.3.2.1.2. Ins noay4YeHruss MyHULUIIAJIbHON YCIyTH 3asiBUTEIb IPEICTABIISIET
B YTOJHOMOYEHHBIA OpraH 3asBJICHUE O IMPEIOCTABICHUA MYHULIMNAIbHOU
yeayru  no  ¢opme  cormacHo  [lpunoxenuto  Ne3  k  HacToAmemy
AJIMUHUCTPATUBHOMY PErJIaMEHTY.

C 3asgBieHUEM O MPEJOCTABICHUM MYHUIMIAIBHOW YCIyTH 3asBUTEIb
CaMOCTOSITEJIbHO IIPEIOCTABIISIET CIEYIONE JOKYMEHTHI:

- JIOKYMEHT, YJOCTOBEPSIOIIMN JMYHOCTh 3asBUTENS, NPEICTaBUTEN
3asBUTENSl B cllydae oOOpalleHusl 32 TMOJIYyYEHHEM MYHUIUIAIBHON YCIyru
npeacraBuTens (Kpome crnocoba HampaBieHUs 3asBJICHUS W JIOKYMEHTOB B
anexkTpoHHOoM hopme nocpeactsom EINTY, PI'Y);

- JIOKyMEHT, yJOCTOBEPSIOIIUN MOJTHOMOYHUS TPEICTABUTENSI 3asABUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPEICTABUTEIIS;

- JIOKYMEHTBI, TMOJTBEPKIAIOIINE POJCTBEHHBIE CBSI3M 3asABUTENS C
rpakJiaHaMu, CBEJEHHUS, O KOTOPbIX BHECEHBI B TTOXO35IMCTBEHHbIE KHUTH, BEJICHHE
KOTOPBIX OCYIIECTBIIOCh J0 BCTYIUIEHHS B cuily DefepalbHOro 3aKoHa OT
07.07.2003r. Ne 112-®3 «O nmuaHOM TTOICOOHOM XO3SMCTBEY.

3.3.2.1.3. JlokyMeHTBI, HEOOXOUMbIE B COOTBETCTBHUH C HOPMATUBHBIMU
MPAaBOBBIMM AaKTaMU JUISl MPEIOCTABICHUS MYHUIIUNAIBHOW YCIYTH, KOTOpbIE
HaxXOJATCA B PACHOPSIKEHUU TOCYAApPCTBEHHBIX OpPraHoB, OpPraHOB MECTHOT'O
CaMOYTpaBJIEHU M HHBIX OpPraHOB, YYAacTBYIOIIMX B  MPEAOCTABICHUU
rOCyIapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHoBaHMeM i Haydaja aJAMUHUCTPATUBHOM MPOLEAYPHI
SBJIIETCSl TIOCTYIUIEHME B YTIOJHOMOYEHHBIM OpraH 3asiBICHHUS U JOKYMEHTOB,
MpeIyCMOTPEHHbIX MyHKTOM 3.3.2.1.2. Hactosimiero AJIMHUHUCTPATUBHOIO
periamMeHTa, OJHUM U3 CIOCO0OB, YCTaHOBJEHHBIX ImyHKTOM 3.3.2.1.5.
HACTOSIIEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.2.1.5. Croco6bl momauu 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTaBIECHUS MYHHUIUTIATbHON YCIIYTH:

1) B anexktponnoit popme nocpeactsom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJIE IOCPEACTBOM JIMYHOTO OOpAaIICHUs B
YIIOJTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOIO OTIIPABJIECHUS C OMUCHIO BIOKEHUS (C
YBEJOMIICHHEM O BPYUEHHUHU) IO aJipecy Y MOIHOMOYEHHOTO OpraHa.
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3.3.2.1.6. Criocobamu yCTaHOBJICHUS JTUYHOCTHU 3asBUTENS (MPEICTABUTEIS
3asBUTENSI) TIPU  TpUEeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEI0CTABICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aka3HBIM TIOYTOBBIM OTIPABICHUEM C OINUCHIO BIOXKEHHS (C
YBEJOMIICHMEM O BPYUYEHHH) - KOMUS JOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTD,
3aBepeHHass B COOTBETCTBUU C TPEOOBAHMSAMHU 3aKOHOJATENbCTBA Poccuiickoi
Oenepaunu;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA TUYHOCT;

3) c¢ wucnonszoBanuem EII'Y, PII'Y - ¢denepanphas rocynapcTBeHHas
uHpopManmonHass ~ cucrema  «EgumHas  cucrema — uaeHTuUKaMM @ U
ayTeHTUGUKaUMM B UHQpacTpyKType, obecneunBaromeii HHOOPMALUOHHO-
TEXHOJOTMYECKOE B3aMMOJCHCTBHE HHPOPMAIIMOHHBIX CHUCTEM, HCIOIb3yEeMbIX
JUTS IPEIOCTABIICHUS! TOCYAAPCTBEHHBIX U MYHULIUTAJIBHBIX YCIYT B 3JEKTPOHHOU
dbopme», a TakKe IJIEKTPOHHAS MOAMKCH.

3.3.2.1.7. OcHOBaHUSMHU 111 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBJIICHUS
U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABJICHUS MYHMIIMNAIbHOW YCIYTH,
SIBJISIFOTCAL:

- oOpaleHue 3a MoJy4YeHHeM MyHUIIUIAIbHON YCIIyTH HeHa UIekKaIIero JTula,
HE SBIIOIIETO 3asBUTEJIEM B COOTBETCTBMM C 1. 1.2, HacTosIlero
AJMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
nyHkre 3.3.2.1.2. HacTosiero AJAMUHUCTPATUBHOTO PErjaMEeHTa.

OTka3 B mpHeMe JOKYMEHTOB, HEOOXOIWMBIX [JIsl TPeJOCTaBICHUS
MYHUIIMIIAJbHOW YCIYT'H, HE MPENSTCTBYET MOBTOPHOMY OOpAIlEHHIO TOCIe
YCTPaHEHHs IPUYUHBI, TIOCITYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.2.1.8. Bo03MOXHOCTb IpHEeMa YIOJHOMOYEHHBIM OPraHOM 3ampoca U
JIOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTH, MO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.2.1.9. Cpoxk perucrpanuu 3ampoca U JTOKYMEHTOB, HEOOXOIUMBIX JIJIsi
NPEIOCTABICHUS MYHUIIMIIAIIBHOM YCIYTH, YCTAHABJIMBAETCS MyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.

3.3.2.2. [IpunHsiTHe pelieHus 0 MPe0CTABJIEHUN MYHUITUTIAIbHOM
YCJIYTH JIN00 MPUHSATHE penieHust 00 0TKa3e B MPea0CTaABIeHUH
MYHUIMNAJIBHON yCAyTH

3.3.2.2.1. YNOJHOMOYEHHBII OpraH €O JHS MOCTYIUICHUS 3asBJICHUS O
MPEIOCTABIIEHUU MYHUIUNAIBHON YCIIyTU M MPHJIOXKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT 3asBJIEHHE O TPENOCTABICHUM MYHUIMIAIBHOW  YCIyTH,
NPUJIOKEHHBIE K HEMY JIOKYMEHTBI, MPUHUMAET pEUIeHHE W OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:
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- 0 IPEIOCTaBIEHUN MyHULIMNIATBHOU YCIIYTH;

- 00 oTKa3e B MPEAOCTABICHUN Y MYHUILIMITAJIbHOMN CITYTH.

JIOKyMEHTOM, COAEPKAIIUM PELICHUE O MPEIOCTABICHUN MYHUIUIIAIBHON
YCIYTW, SBJISIETCS apXUBHAas COpaBKa C NOPWIOKEHHEM  BBIIIMCKU U3
ITOXO3SIMCTBEHHOWU KHUTH.

JIOKyMEeHTOM, coJepXkalluM pelieHue 00 OTKa3e B MPEJOCTABICHUU
MYHUIIUNIATBHOM yCIyTH, SIBASETCS UHPOPMAIIMOHHOE MUCHbMO Y TIOJTHOMOUYEHHOTO
opraHa ¢ yKka3aHWeM MPUYUH OTKa3a B MIPEAOCTABICHUH MYHULMIIAJbHON YCIYTH.

3.3.2.2.2. OcHoBaHUAMM JJIsl OTKa3a B MPEAOCTABICHUHM MYHULUIAIbHOU
YCIIYTH SIBJSI€TCS:

- OTCYTCTBHE B PACIOpPSDKEHHUH YIIOJIHOMOUYEHHOTO opraHa WH(pOpMaluu,
3ampalrBacMON 3asIBUTEJIEM.

3.3.2.3. Bbi1aua pe3yJbTara npeaocTaBJIeHUsI MyHUIUNAJIbHOH YCJIYTH

3.3.2.3.1. OcHoBaHWeM s Haydaja aJAMUHUCTPATUBHOM MPOLEAYPHI
SABJISIETCS TPHUHATOE pelieHHe O TMPeJoCTaBiIeHuH Jubo 00 oOTKa3e B
MPEIOCTABICHUN MYHULMNAIBHOW YCIyTH, TMOANMUCAHHOE HOJLKHOCTHBIM JIMIIOM
YNOJHOMOYEHHOT'O OpraHa.

3.3.2.3.2. Cpoeunanuct YIOJIHOMOYEHHOTO OpraHa, B JOJDKHOCTHBIC
00s13aHHOCTH KOTOPOTO BXOAUT MPEAOCTABICHUE MYHUITUTIATLHOW YCIYTH, B CPOK
HE TMO3[HEe JBYX pabo4ymx MOHEW CO MHA NPUHATHS PEIICHUS OOecreynBaeT
HaIpaBJICHUE PE3YyJbTATOB MPEJOCTABICHUS MYHULIMNAIbHON YCIYyrd OJHUM U3
YKa3aHHBIX 3asIBUTEJIEM B 3aBJICHUU O MPEIOCTABICHUU MYHULIUNIAIBHON YCIyTH
CII0OCO0O0B:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampaBJISIET TIOYTOM 3aKa3HbIM IIMCBMOM C OIUCHIO BIIOXKEHHS (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKa3aHHBIN B 3asBJICHUU aJPEC;

- mnocpenctsom EIII'Y, PIII'Y B dopme 3JIEKTPOHHOTO JAOKYMEHTA,
MOANMUCAHHOTO  YCWJIICHHOW KBIM(UIIMPOBAHHOM DJIEKTPOHHOM  IMOJMUCHIO
JIOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO Ha MPUHATUE PELICHUS.

3.3.2.3.3. B03MOXHOCTb TMPEIOCTABICHUS YTOJIHOMOYEHHBIM OpPraHOM
pe3ysibTaTa MPeAoCTaBICHUS MYHUIMIIAIBHON YCIYTU MO ASKCTEPPUTOPUATLHOMY
MPUHILIHITY OTCYTCTBYET.

3.3.3. BapuaHt 3 - ucnpasjieHHe JONMYLICHHbIX ONEYATOK M OIIMOOK B
BbIIAHHBIX B pe3yjbTaTe MNPeAOCTABJIEHUS] MYHHMIHUNAJIBHOH yCayru
AOKYMEeHTax

1. B cnydae BbIsiBIIEHHS Omne4yaTOK M (MJIM) OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPEAOCTABICHUS MYHUIUIAIBHON YCIYrM JOKYMEHTaX 3asiBUTENb
BIIpaBE OOpATUTHCS B YTOJHOMOYEHHBIH OpraH ¢ 3asBiIeHUEM 00 HCIpaBICHUU
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JOMYIIEHHBIX OMeYaToK ¥ (Wiau) omuOOK B BBIIAHHBIX B  PeE3yJIbTare
NPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYTM JOKYMEHTax IO (opMe COIIacHO
[Tpunoxenuto Ne4 k HacTosiieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuManbHBIi CpPOK TPENOCTaBICHUS MYHUIUMIAIBHOW  YCIyTH
COCTaBJISIET 5 pabouyux JAHEW CO JHS PErucTpaluu YTOTHOMOYEHHBIM OPraHOM,
3asBJCHUS. O TPENOCTaBICHUS MYHUIMUIAIBHON YCIyrM ©  HEOOXOJIUMBIX
JIOKYMEHTOB.

3. OcHoBaHMSI ISl TMPUOCTAHOBIICHUSI NPEAOCTABICHUS MYHHUIUIIAIBHON
YCJIYTH 3aKOHOJATEILCTBOM HE YCTAHOBJICHBI.

4 TlpenocraBiieHne AOTMOTHUTEIBHBIX JOKYMEHTOB U (W) HHPOPMAIIHH OT
3asBUTENISI B  MPOILIECCE€ MPEIOCTABICHUS  MYHHIIUNAIBHOW  YCIYTHM  HE
IPETYCMOTPEHO.

5. Pe3ynbTaToM npeaocTaBiICHUS MYHUIIMNIAILHON YCIYTH SIBIISIETCSI:

- peueHue o MpPeA0CTaBICHUH MyHULIMIIAIbHON YCIyTH;

- peuieHue 00 OTKa3€ B MPEJOCTABICHUH MYHULIUIIAIbHON YCITYTH.

6. [lepeyeHb aAMUHUCTPATUBHBIX MPOLEYP:

- TpUeM, TMpOBepKa W PErUCTpalMs 3asBICHUS O MPEJOCTABICHUU
MYHUIIUTIATBHON YCIIYTH U HEOOXOUMBIX TOKYMEHTOB;

- NPUHATHE PEIICHHUS O MPEJOCTaBICHUM MYHUIMNAIBHOM YCIyru JmOo
NPUHATHE PellIeHUs 00 0TKa3€e B MPEJA0CTaBICHUN MyHUIIUIIATLHON YCITYTH;

- BbIJIa4a pe3yJibTara Npei0CTaBICHUS] MyHULIUTIAIBHON YCITyTH.

3.3.3.1. llpuem u perucTpanms 3asiBJeHUs 0 MPeI0CTABJICHUN
MYHHMIHUNAJIbHON YCJYTH U NPWIAraeMbIX K HeMY TOKYMEHTOB

3.3.3.1.1. IlepeueHb OpraHoB MECTHOT'O CAMOYIPABJIECHUS MYHHIIMIAIBHOIO
paiiona  CeprueBckui, MYHULUMIAIBHBIX  YUPEKICHUM, OpraHM3alui,
YYAaCTBYIOIIHX B PUEME 3aMPOCca O MPEAOCTABICHUN MYHULIMIIAIBHON YCITyTH:

- aIMUHHCTPALUS CEJICKOro noceneHuss KpacHocenbckoe MyHULIMIAIBHOTO
paiiona CeprueBckuii Camapckoin 001acTH;

3.3.3.1.2. ]Iy nony4eHuss MyHULIMIAILHOU YCIYTH 3asBUTEIb NPEACTABIISIET
B YIOJHOMOYEHHBIM OpraH 3asBJI€HUE O IMPEIOCTABICHUH MYHUIUIIAIBHON
ycayru  1no  (opme  cormacHo  llpunoxennto  Ne4  k  Hacrosiemy
AJIMUHUCTPATUBHOMY PEIrJIaMEHTY.

C 3asgBneHMEM O MNPEIOCTaBICHUM MYHHUIMNAIBHOW YCIYI'HM 3asBUTENb
CaMOCTOSITEJIBHO TIPEIOCTABIISET:

- JIOKYMEHT, BBIJJAHHBIN MO pe3yJbTaTaM MPEeAOCTaBICHUS MYHUIUIIAIbHON
yCIyTH, COAEpXKaIlUi OTneyaTKy U (W) OIUOKY;

- JIOKYMEHT, YyJOCTOBEPSIOIIMN JMYHOCTh 3asBUTENS, MPEICTABUTEI
3asBUTENS B cllydae oOOpalleHdus 32 TMOJIYyYEHHEM MYHUIUIAIBHON YyCIyru
npeacraBuTens (Kpome crnocoba HampaBieHUs 3asiBJICHHUS W JIOKYMEHTOB B
anexkTpoHHOo# hopme nocpeactsom EINTY, PI'Y);
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- JIOKYMEHT, YJOCTOBEPSIOIINIA MOTHOMOYHUS MPEICTABUTENS 3asABUTENS B
city4ae oOpalieHus 3a MoJIy4YeHUeM MYHUIIMTAIbHON YCIIYTH MPECTaBUTETIS.

3.3.3.1.3. JlokyMeHTbl, HEOOXOUMbIE B COOTBETCTBHU C HOPMATHUBHBIMU
NPaBOBBIMU aKTaMU [IJIsl MPEJOCTABICHUS MYHHULMIAIBHON YCIYTH, KOTOpbIE
HAxXOJATCA B PACHOPSKEHUU TOCYAApPCTBEHHBIX OpPraHoB, OpPraHOB MECTHOT'O
CaMOYTpaBJIEHU M HMHBIX OpPraHOB, YYAacTBYIOIIUMX B MPEAOCTABICHUU
rOCyIapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIIYT, OTCYTCTBYIOT.

3.33.1.4. OcHoBaHueM [JI HayajJa aJMUHUCTPATUBHON MPOLEAYPHI
SIBJISIETCSl TOCTYIJIEHWE B YTOJHOMOYEHHBIM OpraH, 3asiBICHUS] U JIOKYMEHTOB,
NpeayCMOTpeHHBIX nyHKTOM 3.3.3.1.2. HacTtosimiero AJIMHUHUCTPATUBHOIO
periaMeHTa, OJHUM U3 CHOCOOOB, YCTaHOBJCHHBIX ImyHKTOM 3.3.3.1.5.
HACTOAIIETO AJMUHUCTPATUBHOTO PErIaMEHTA.

3.3.3.1.5. Croco6bl momauu 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX st
MPEIOCTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anexTponHoit popme nocpencteom EINTY, PIIT'Y;

2) Ha OyMaXHOM HOCHUTEJNE IOCPEJACTBOM JIMYHOTO OOpallleHus B
YTOJTHOMOYEHHBIN OPraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOIO OTIIPABJICHUS C OMUCHIO BIOKEHUS (C
YBEJOMIICHHEM O BPYUEHHUH) IO aJipecy Y MOIHOMOYEHHOTO OpraHa.

3.3.3.1.6. CriocobamMu yCTaHOBJICHUS JTMYHOCTH 3asBUTEIIS (MIPEACTABUTEIIS
3asBUTENS) TIPU TPUEME 3asBJICHHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBIECHUS MYHUITUTIAIbHON YCIIYTH, SIBJISIIOTCSL:

1) 3aka3HbIM TMOYTOBBIM OTHIPABICHUEM C OINHUCHIO BIOXKEHUA (C
YBEJIOMJICHUEM O BPYYEHUH) - KOMHS JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD,
3aBEpEHHAs] B COOTBETCTBUU C TPEOOBAHMSIMHU 3aKOHOJATENhCTBA Poccuiickoin
Oenepanuu;

2) B YIIOJJTHOMOYEHHOM OpraHe - JOKyMEHT, Y0CTOBEPSIOIINIA TUYHOCTD;

3) c¢ wucnons3oBanuem EIII'Y, PIII'Y - denepanpHas rocyaapcTBEHHas
uHpopmarmonHass  cucteMa  «Exaunas  cucrema  uaeHTuduUKanuMu U
ayreHTU(UKaIMKM B UHPpacTpykType, obecnedyuBaromieii uH(QOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJEHCTBUE HMH(POPMALMOHHBIX CHUCTEM, HCIIOIb3YEMBIX
JUTSl IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT B 3JIEKTPOHHOU
dbopme», a TakKe JIEKTPOHHAS MOAMUCH.

3.3.3.1.7. OcHOBaHUAMM ISl OTKa3a B IPHUEME K PACCMOTPEHMIO 3asIBJIICHUS U
JIOKyMEHTOB, HEOOXOAMMBIX [IJI1 TPEAOCTABJICHUS MYHUIUTIATBHOW YCIYTH,
SIBJISIFOTCSL:

- oOpaiiieHue 3a NoJy4YeHHEM MYHUIIMTIAIIEHOM YCIYTH HEHAAJISKAIIEeTo JIHIIA,
HE SBIMIONIETOCS 3asBUTEIEM B COOTBETCTBMM C M.1.2. HACTOAIIEro
AJIMUHHCTPATUBHOIO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
nyHkrte 3.3.3.1.2. HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.3.3.1.8. Bo3MOXHOCTh mHpHeMa YIOJHOMOYEHHBIM OPraHoOM 3ampoca u
JIOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEIOCTaBICHUS MYHUIUIAIBHOM YCIYTH, MO
HKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.

3.3.3.1.9. Cpok perucrtpainuu 3amnpoca U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
NPENIOCTABICHUS MYHUIIMIIAIBHOM YCIYTH, YCTAHABJIMBAETCS MyHKTOM 2.12.
HACTOSIIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.

3.3.3.2. [IpunsiTHe peleHus 0 MPe0CTABJIEHUN MYHUITUTIAIbHOM
YCJIYTH JIN0O0 MPUHSATHE penleHus 00 0TKa3e B MPea0CTaABIeHUH
MYHUIUNIAJIBHON yCAyTH

3.3.3.2.1. YNOJTHOMOYEHHBII OpraH €O AHS MOCTYIUIEHHS 3asBJICHHUS O
NPEIOCTABIIEHUU MYHUIUNAIBHON YCIIyTU M MPHUJIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT 3asBJIEHHE O TPENOCTABICHUM MYHUIMIAIBHOW  YCIYTH,
NPUJIOKEHHbIE K HEMY JIOKyMEHTBI, MPUHUMAET pEUIeHHE W OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 MPEIOCTAaBICHUN MYHUIIUTIAILHON YCIyTH;

- 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUIIAIBHON YCIyTH.

JIOKyMEHTOM, COAEp)KALIUM PEUICHHE O MPEeIOCTABICHUN MYHHUIIMIIATbHOMI
YCIYTH, SBISETCS HWHQOPMALMOHHOE TMHCHMO YTIOJIHOMOYEHHOTO OpraHa c
OPUJIOKEHUEM  HCIPABICHHBIX  JOKYMEHTOB,  SIBISIOLIUXCA  PE3yJIbTaTOM
MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIYTH.

JIOKyMEHTOM, COAEpXKallUM pelleHne o0 OTKa3e B IMPeOoCTaBICHUU
MYHUIIUIIAJIBHON YCIYTH, SIBIsIeTCSI HHPOPMALMOHHOE MUCHMO Y TOJTHOMOYEHHOTO
OprasHa ¢ yka3zaHueM MPUYUH OTKa3a B MPEAOCTaBICHUA MyHHUIIUIIATIbHON yCIyTH.

3.3.3.2.2. OcHoBaHUsAMM JJIsl OTKa3a B INPEAOCTABICHUHM MYHULUIAIbHOU
YCIIYTH SBIISIOTCS:

- OTCYICTBHE€ B TEKCT€ BBIJAHHOTO B pE3yJlbTaTe MPEIOCTABICHHUS
MYHUIIUTIATBHON YCIyT JOKYMEHTA ONEeYaTKH U (UJIH) OIIHOKH.

3.3.3.3. Bi1aua pe3yJbTara npeaocTaBJIeHUsi MyHUIUNAJIBHOH YCJIYTH

3.3.3.3.1. OcHoBaHueM [JI HayajJa aJMUHUCTPATUBHON MPOLEAYPHI
ABIIACTCA TMPHUHATOE pEIIeHHEe O MPeNoCTaBlIeHMH Jubo 00 OTKase B
NPEIOCTABIIEHUU MYHUIIUNAIBHON YCIyTH, MOJNUCAHHOE JOJDKHOCTHBIM JIUIIOM
YNOJIHOMOYEHHOTO OpraHa.

3.33.3.2. Cpeuuanuct YHOJHOMOYEHHOIO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOAMT MPEIOCTABICHUE MYHUIIMIIAIBHON YCIyTH, B CPOK
HEe TMO3qHee JBYX pPa0OuyuX JHEeW €O [HS NPUHATHS pelieHuss oOecreyuBacT
HanpaBjeHUEe Pe3yIbTaTOB MPEIOCTABICHUS MYHUIUNAIBLHOW YCIYyTH OJHUM U3
yKa3aHHBIX 3asgBUTEJIEM B 3asBJICHUU O MPEAOCTABICHUH MYyHULUIAIBHOW yCIyTH
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CIOCOOOB:

- BBIIAETCS JJUYHO B Y IOJIHOMOYEHHOM OpraHe MoJ POCIIUCh;

- HampaBisIeT TMOYTOM 3aKa3HbIM IHMCBMOM C OIKMCHIO BJIOKEHHS (C
YBEJOMIICHHEM O BPYUEHUH) HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

- mnocpenctsom EIII'Y, PIII'Y B dopme 3JIEKTPOHHOTO JOKYMEHTA,
NOJAMMCAHHOTO  YCUJIEHHOW KBaJU(UUMPOBAHHOW 3JIEKTPOHHOM  MOAMHUCHIO
JTOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO Ha IMTPUHATHUE PEIICHHUS.

3.3.3.3.3. Bo03MOXHOCTb MPEIOCTaBICHUS YIOJIHOMOYEHHBIM OPraHOM
pe3ysbTara NpPeAOCTaBICHUS] MYHULUIIAIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY
MPUHLHITY OTCYTCTBYET.

3.3.4. Bapuantr 4 - BpIZaua Ay0JaMKaTa JOKYMEHTA, BBIIAHHOIO IO
pe3yJbTaTaM MpeJoCTABJeHUS] MyHHMIMIIAIBHON yCJIyTIH

1. B ciyyae mopuu wiM yTparbl JOKYMEHTA, BBIIAHHOIO IO pe3yJibTaTaM
MPEIOCTABICHUS MYHUIIMNAIBHOM YCIyTH, 3asBUTENb BIpaBe OOpaTUTHCS B
YHONMHOMOYEHHBI OpraH ¢ 3asBJICHUEM O BblJaue AyOnuKara JOKYMEHTa,
BBIJJAHHOTO MO Pe3yJibTaTaM MpPelOCTaBICHUS MyHUIIMNAIBHOW YCIyru o gopme
cornacHo [Ipunoxenuto Ne5 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuManbHBIi CpPOK TPENOCTaBICHUS MYHUIUMIAIBHOU  YCIyTH
cocTaBisieT 5 pabouymx JHEH CO JHS PEruCcTpayy Y TTOJHOMOYEHHBIM OPTaHOM
3asBJICHUS O TPEIOCTABICHUS MYHHUIIUNAIBHOM YCIYTH W HEOOXOIUMBIX
JIOKYMEHTOB.

3. OcHoBaHMSI ISl TMPUOCTAHOBIICHUSI NPEAOCTABICHUS MYHHUIUIIAIBHON
YCJIYTH 3aKOHOJATEILCTBOM HE YCTAHOBJICHBI.

4 TlpenocraBiieHre AOMOTHUTEIBHBIX TOKYMEHTOB U (W) HHGOPMAIIHH OT
3asBUTENST B NPOLECCEe MPEAOCTABICHHUS  MYHHUIMNAIbHOW  YCIYyTrd  HE
PETyCMOTPEHO.

5. Pe3ynpTaToM npenocTaBieHUs MyHUIIUNAIbHOW YCIIYTH SIBISETCS:

- peuieHue o NpeAoCTaBICHUH MyHULIMIIAILHON YCIyTH;

- peuieHue 00 OTKa3€ B MPEJOCTABICHUH MYHULIUIIAIbHON YCITYTH.

6. [lepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP

- TpUeM, TMpOoBepKa W PErucCTpalMs 3asBICHUS O MPEJOCTABICHUU
MYHULIMNAIBHON YCIYTH U NPUJIAraeMbiX K HEMY JIOKYMEHTOB;

- TPUHATHE PEIICHHUS O TPEIOCTABICHUN MYHHUIUTATBHOW YCIYTrd JMOO
MPUHSTHE PEIIeHUs 00 0TKa3e B MPEJAOCTABICHUN MyHUITUTIATLHON YCITYTH;

- BbIJIa4a pe3yJibTara Npei0CTaBICHUS] MyHULIUIAIBHON YCITyTH.
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3.3.4.1. [Ipuem u perucTpanus 3asiBJIeHUs O MPeA0CTABJIECHUH
MYHUIUNAJILHON YCJIYTH M IPUJIATraeMbIX K HEMY T0KYMEHTOB

3.3.4.1.1. IlepeueHb OpraHOB MECTHOI'O CAaMOYIIPABJIEHUSI MYHUIIMTIAIBHOTO
paiiona  CeprueBckui, MYHULUMIAIBHBIX  YUPEKICHUM, OpraHu3alum,
YYacTBYIOIIMX B MIPUEME 3aMpoca O MPEeAOCTABICHUN MyHUIIMIIATBHOU YCIIYTH:

- aIMUHUCTpAIUS CEeJIbCKOro noceneHus: KpacHocenbckoe MyHULIMTIATBHOTO
paiiona Ceprueckuii Camapckoii o6nacTu;

3.3.4.1.2. 1ns noay4eHrss MyHULUIAIbHON YCIyTH 3asiBUTEIb IPEACTABIISIET
B YTOJHOMOYEHHBIA OpraH 3asBJICHUE O IMPEIOCTABICHUH MYHULMNAIbHOU
yeayru  nmo  ¢opme  cormacHo  [lpunoxenuto  NeS  k  HacTodAmemy
AJIMUHUCTPATUBHOMY PErJIAMEHTY.

C 3asBneHMEeM O MPENOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH 3asgBUTENb
CaMOCTOSITEJIbHO TIPEIOCTaBISET:

- JIOKYMEHT, YJOCTOBEPSIOIIMN JMYHOCTh 3asBUTENS, IPEICTaBUTEN
3asBUTENSl B cllydae oOOpalleHus 32 TMOJIYyYEHHEM MYHUIUIAIBHON yCIyru
npeacraBuTens (Kpome crnocoba HampaBieHUs 3asiBJICHHUS W JIOKYMEHTOB B
anexkTpoHHo# opme nocpeactsom EINTY, PI'Y);

- JIOKyMEHT, yJOCTOBEPSIOLIUN MOJTHOMOYHUS NPECTABUTENS 3asABUTENS B
citydae oOpaIieHus 3a MOJIy4YeHUeM MYHHUIUIAIBHON YCITYTH MPECTABUTETIS.

3.3.4.1.3. JIokyMeHTbI, HEOOXOAUMBIE B COOTBETCTBHH C HOPMATUBHBIMU
MPAaBOBbIMM AaKTaMU JUISl MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH, KOTOpbIE
HaxXOJSTCS B PACHOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIpaBJICHUSI W HHBIX OPraHOB, Y4YacTBYIOUIMX B MPEAOCTABICHUU
rOCYJIapCTBEHHBIX WJIA MYHUIIUNATIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHoBaHMeM I Haydaja aJAMUHUCTPATUBHOM MPOLIEAYPHI
SBJIIETCSI TIOCTYIUIEHUE B YTIOJHOMOYEHHBIM OpraH 3asiBI€HHS U JOKYMEHTOB,
MpeyCMOTPpeHHbIX NyHKTOM 3.3.4.1.2. Hactosimiero AJIMHUHUCTPATUBHOIO
periamMeHTa, OJHMM M3 CHOocoOOB, YyCTaHOBJAEHHbIM myHKTOM 3.3.4.1.5.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.

3.3.4.1.5. CrocoObl mojauu 3ampoca M JOKYMEHTOB, HEOOXOJIWMBIX JIJIst
MPEIOCTABIICHUS MYHUIIUIIATLHON YCIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) Ha OyMaXHOM HOCHUTEJIE IOCPEJACTBOM JIMYHOTO OOpaIIeHUus B
YIIOTHOMOYEHHBIN OpraH;

3) HOCpeICTBOM 3aKa3HOTO MOYTOBOTO OTIPABIICHUS C OMUCHIO BIOKEHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.4.1.6. CnocobamMu yCTaHOBIJICHUS JIWYHOCTH 3asBHUTENS (MIPEACTABUTEIS
3asBUTENS) TpPU  TpUEeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEIOCTABICHUN MYHUIIUNIATBHOM YCIIYTH, SIBISIOTCS:
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1) 3aka3HbIM TMOYTOBBIM OTHIPABICHUEM C OINHUCHIO BIOXKEHUA (C
YBEJOMJIICHMEM O BPYUYEHHH) - KOMUS JOKYMEHTa, YIAOCTOBEPSIOIIETO JINYHOCTD,
3aBepeHHass B COOTBETCTBUU C TPEOOBAHHMSIMHU 3aKOHOJATeNbCTBA Poccuiickoi
Oenepaunu;

2) B YIIOJJTHOMOYEHHOM OpraHe - JOKYMEHT, Y0CTOBEPSIOIIHNIA TUYHOCTD;

3) c¢ wucnons3oBanuem EIII'Y, PIII'Y - denepanpHas rocyaapcTBEHHas
uHpopmanmonHas  cucteMa  «Exaunas  cucrema  uaeHTuduUKanuMu U
ayTeHTUUKaMu B UHQpacTpyKType, obecneunBaromeii uHOOPMALUOHHO-
TEXHOJIOTHYECKOE B3aWMOJICHCTBHE HWH(POPMAIMOHHBIX CHCTEM, HCIOIB3YEMbIX
JUISL IPEIOCTABJICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopMme», a TakKe SJIEKTPOHHAS TIOITHUCH.

3.3.4.1.7. OcHOBaHUAMM JJIsl OTKa3a B IPUEME K PACCMOTPEHMIO 3asIBJIICHUS U
JIOKyMEHTOB, HEOOXOAMMBIX [IJI1 TPEAOCTABJICHUS MYHUIUTIATBHOW YCIYTH,
SIBJISIFOTCSL:

- oOparieHue 3a MoJy4YeHHeM MyHHUIIMIAIbHON YCIIyTH HeHa UIekKaIIero JTula,
HE SBJSIONIErOCs  3asBUTEIEM B  COOTBETCTBHMM ¢ 1.1.2.  HacTrosIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
nyHkTe 3.3.4.1.2. HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.4.1.8. Bo3MOXHOCTHh TIpueMa YTOJIHOMOYEHHBIM OpPraHOM 3ampoca O
MPEIOCTABIICHU MYHHIIMMAIBHOW YCIYTH W HEOOXOAMMBIX TOKYMEHTOB II0
AKCTEPPUTOPUATBLHOMY NPUHIUITY OTCYTCTBYET.

3.3.4.1.9. Cpox peructparuu 3ampoca ¥ TOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTaBICHNUS MYHUIUNAIBHOM YCIYrd, YCTaHABIMBAETCS MyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.4.2. IlpunsiTHe pellieHUsI 0 NPeJ0CTABJIeHNN MYHUIIUIAJIbLHOM
YCJIYIH JIM00 NPUHATHE pellleHusi 00 0TKa3e B MPeA0CTABIEHNH
MYHUIIMTIAJIbHOU YCJIYTH

3.3.4.2.1. YNOJHOMOYEHHBbIA OpraH €O HOHS MOCTYIUICHUS 3aABJICHUS O
MPEIOCTABICHUN MYHHUIIMIAIBHONW YCIYTU U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT 3asBJICHUE O MPEJOCTABICHUM MYHHUIMIAIBHOW  YCIYTH,
NPUJIOKEHHBIE K HEMY JIOKYMEHTBI, MPUHHUMAET PEIICHHUE M OCYIIECTBISET
MOATOTOBKY MPOEKTA PEIICHUS:

- 0 IPEOCTABICHUN MYHUIUTIAILHON YCIIYTH;

- 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

JIOKyMEHTOM, COJAEpKAIIUM PELICHUE O MPEIOCTABICHUN MYHUIUIIAIbHON
YCIIyTH, SIBISCTCS WH(OOPMAIMOHHOEC THCHMO YTIOJHOMOYEHHOTO OpraHa ¢
OpUWIOKEHUEM  TyOjiMKaTa  JOKYMEHTa,  BBIIAHHOIO MO  pe3yJibTaTaM
NPEIOCTABIECHUSI MYHUIIMNIATBHOM YCIIYTH, COAEpP>KaIlero AaTy BbIAaud U HOMEpP
nyOnuKara.
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JIOKyMEHTOM, CoOJepKalluM perieHrne 00 OTKa3e B MPEJOCTABICHUH
MYHULIMIATBHOM YCIyTH, SBsSEeTCS MHGOPMAIMOHHOE MUCEMO Y TIOJITHOMOYEHHOTO
opraHa ¢ ykazaHheM IIPUYMH OTKa3a B MPEJO0CTaBICHUN MYHHUITUTIATLHON YCIIYTH.

3.3.4.2.2. OcHOBaHUSIMU [JI1 OTKa3a B MPEAOCTABICHUU MYHUIUINAIbHON
YCIIYTH SIBJISIIOTCSL:

- OTCYTCTBHE B 3asBJICHUU WH(OpMAIINH, TTO3BOJISIONIEH UACHTUDUITUPOBATH
paHee BhIIaHHYIO HH(OpMAIIHIO.

OTka3 B MPENOCTaBICHUM MYHUIUNAIBHOW YCIYTM HE TMPEMSITCTBYET
MOBTOPHOMY  OOpAIllEHUIO TOCJAE YCTpaHEHUS TPHUYUHBI, TOCTY>KUBIIICH
OCHOBAHHEM I OTKa3a.

3.3.4.3. Beigaua pe3y/abTaTa NpeA0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH

3.3.4.3.1. OcHoBaHMeM s Haydaja aJAMUHUCTPATUBHOM MPOLEAYPHI
SABJISIETCS TPHUHATOE pelieHHe O MPeJoCTaBiIeHuU Jubo 00 OTKa3e B
MPEIOCTABJICHUN MYHULMNAIBHOW YCIYyTH, TMOANMCAHHOE HOJLKHOCTHBIM JIMIIOM
YNOJHOMOYEHHOI'O OpraHa.

3.3.4.3.2. Cpoeunanuct YIOJIHOMOYEHHOTO OpraHa, B JOJDKHOCTHBIE
00513aHHOCTH KOTOPOT'O BXOJUT MPEJAOCTABICHNE MYHUIIUTTAIBHOW YCIyTH, B CPOK
HE MO37Hee JBYX pabouyux JHEH CO JHS TPUHATHS penieHus obecredruBaeT
HaIpaBJICHUE PE3YyJbTATOB MPEJOCTABICHUS MYHULIMNAIBHON YCIYyrd OJHUM U3
YKa3aHHbBIX 3asIBUTEJIEM B 3aBJICHUU O MPEIOCTABICHUU MYHULIUNIAIBHOW YCITyTH
CII0CO0O0B:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampaBJISIET TOYTOM 3aKa3HbIM IIMCbMOM C OIKUCBHIO BIOXKEHHUS (C
YBEJIOMJIEHUEM O BPYUYEHUH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mnocpenctsom EIII'Y, PIII'Y B dopme 3JIEKTPOHHOTO JOKYMEHTA,
MOANMUCAHHOTO YCWJIICHHOW KBIM(UIIMPOBAHHOM DJIGKTPOHHOM  IMOJMUCHIO
JIOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO HAa MPUHATUE PELICHUS.

3.3.4.3.3. BO3MOXHOCTb TNpPEIOCTABICHUS YTOJIHOMOYEHHBIM OpPraHOM
pe3ysbTaTa MpPeAoCTaBICHUS MYHHUIMIIAIBHON YCIYTHU MO 3KCTEPPUTOPUATLHOMY
MIPUHIIUITY OTCYTCTBYET.

3.5. Ilopsinok ocTaBJ/IeHUA 3asiBJICHUS 3asiBUTENS O IPEAOCTABJICHUH
MYHULIHMIIAJIBHON yCIyru 0e3 paccMOTpeHust

3.5.1. Ilopsamok ocTaBieHHs 3asBJICHHUS 3asBUTENS O MPEJOCTABICHHUH
MYHUIIUIIAJIBHON yCIyTu 0€3 pacCMOTPEHUS OCYILIECTBISETCS B €IMHOM BapUaHTE.

3.5.2. 3asBuTenp HE MO3/HEE OJHOTO PabOyYero JHA A0 CPOKa OKOHYAHUS
OPEJOCTABICHUS  MYHHULMIIAJbHOW  ycIyrMm  BIpaBe  oOpaTutbcs B
YHOJIHOMOYEHHBIE OpraH ¢ 3asBJI€HHEM OO0 OCTAaBJICHUM 3asABJICHUS O
IPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH 0€3 pacCMOTPEHMUS
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3.5.3. 3asBneHue 00 OCTaBICHUU 3aABICHUS O MPEIOCTABICHUU
MYHUIIUNIATBHOM YCIyru 0€3 pacCMOTpEHHUs IMOAaeTcsl 3asBUTENIeM B CBOOOAHOM
dbopwme.

3.5.4. Ha ocHOBaHUM 3asBJICHUSA, YKA3aHHOTO B MyHKTE 3.5.2. HACTOSAIIETO
AJMUHHUCTPATUBHOIO PErJIaMeHTa, Y MOJTHOMOYEHHBIN OpraH NPUHUMAET pellieHne
(B8 ¢opme wuHDOpMAIMOHHOTO TIMCbMa) 00 OCTaBICHUU 3asABJICHUS O
MPEIOCTABICHUN MYHULIUIAIBLHON YCIyru 0€3 pacCMOTPEHHS U YBEIOMIISIET 00
3TOM 3asBUTENS OJHHM U3 CJIEAYIOMIMX CHOCO00B (B 3aBUCHMMOCTH OT BbIOOpa
cnocoba TMOMy4YeHHs] pe3ylbTara pAacCMOTPEHMs 3asBICHHS, YKa3aHHOTO
3asIBUTEJIEM B 3asIBJICHUN):

- BBIJJAE€T €r0 3asBUTENII0 JUYHO B PYKH MOJ POCIHCH WU HAMNpPaBISET
MOYTOM 3aKa3HbIM MUCHMOM C YBEJAOMIICHMEM O BpPYYEHUM Ha YKa3aHHBIA B
3asIBJICHUM aJIPEC;

- mnocpenctsom EIII'Y, PIII'Y B dopme 3JIEKTPOHHOTO JAOKYMEHTA,
MNOJANMMCAHHOTO  YCUJIEHHOW  KBaJU(UUMPOBAHHOW 3JIEKTPOHHOM MOAMHUCHIO
JOJDKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MPUHSTHE PELICHUS.

3.5.5. Cpok HampaByieHUs 3aBUTENII0 MUCHbMA, YKa3aHHOrO B MyHKTE 3.5.4
HACTOSIIEr0 AJAMUHUCTPATUBHOTO perjamMeHTa — He MO3[Hee TpeX pabouux IHen
CO JHSI PETUCTpallMu 3asBJIEHUS 00 OCTAaBJICHUM 3asiBJICHUS O MPEAOCTaBIICHUU
MYHUIIUTIATBHOU yCIIyru 0€3 pacCMOTpEHUS.

3.6. Ilopsiiok ocyiecTBICHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeiicTBUil) B 3JIEKTPOHHOHU Gopme

3.6.1. ®opMupoBaHue 3asBICHUS.

dopmHupoBaHUE 3asBICHUS OCYIIECTBISETCS TMOCPEICTBOM 3aNOJHEHUS
anekTpoHHOM ¢opmel 3asBieHuss Ha EITY, PITY 6e3 HeobxomuMocTu
JIOTIOJTHUTEIHHON TIOJIa4H 3asIBJICHUS B KaKOW-THO0 MHOHU dopMme.

dopmaTHO-JIOTHYECKas IpOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYIIECTBIISIETCS TTOCIIE 3allOJIHEHUS 3asBUTEIIEM KaKJOTO U3 TOJEH AJIeKTPOHHOU
dopmbl  3asBneHus. llpu BBIIBICHMH HEKOPPEKTHO 3allOJHEHHOTO  TOJS
DIIGKTPOHHOH (QOpMBI  3asBIICHUS 3asBUTEIb YBEIOMIIACTCS O XapakTepe
BBISIBJICHHOU OIMOKY U MOPSIIKE €€ YCTPAHSHUS MOCPEICTBOM HHPOPMAITMOHHOTO
COOOIIIEHHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3asBICHHUS.

[Tpu popmupoBaHUM 3asBICHUS 3aIBUTENIO 00ECTIEUNBACTCS:

a) BO3MOXXHOCTh KOIMPOBAHHUA M COXpPAHEHHs 3asBICHUS M HWHBIX
JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABICHUS MyHUIIUIIAJIbHON YCIyTH;

0) BO3MOXXHOCTh TeUaTd Ha OyMa)kKHOM HOCHTENE KOIHU BIIEKTPOHHON
(bOpMBI 3asIBICHHUS;

B) COXpaHEHHWE paHee BBEIACHHBIX B JJICKTPOHHYIO (OpMy 3asBICHUS
3HaueHU B JI000H MOMEHT MO JKEJIAaHWIO TMOJIb30BATENs, B TOM YHCIE TpU
BO3HUKHOBEHUHU OIMMOOK BBOJA M BO3BpATe JJIs MOBTOPHOTO BBOJA 3HAYCHHUU B
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AIIEKTPOHHYIO (HOpMY 3asIBICHUS;

I') 3aloJHEHUE MOJel AIeKTPOHHOU (OpMbI 3asiBJIEHMs A0 Hadaja BBOJAA
CBEJCHUN 3asiBUTEJIEM C MCIOJIb30BAaHUEM CBeIEeHUM, pa3MelieHHbix B ECUA, u
cBeneHuil, onyonukoBanHbeix Ha EIII'Y, PIIT'Y B wacTu, kacaromieicsi CBEeIeHUM,
otcyTrcTBytomux B ECUA;

1) BOBMOXKHOCTbh BEpPHYTBCSI HA JIFOOOM M3 3TANOB 3alOJHEHUS SJIEKTPOHHOM
dbopMbI 3asBiIeHUs 0€3 MOTepU paHee BBEJIEHHON HH(pOpMAITUH;

€) BO3MOXHOCTh Aoctyna 3asBurens Ha EIII'Y, PIII'Y k panee nogaHHbIM
UM 3asBJICHUSM B TEUYEHHWE HE MEHEe OJHOT0 Toja, a TakKe YaCTUYHO
c(hOopMUPOBAHHBIX 3ASBIICHUI - B TCUYCHUE HE MEHEE 3 MECSIICB.

ChopmupoBaHHOE U TOANUCAHHOE 3asBICHUE W WHBIC JIOKYMEHTHI,
HEOOXOAUMBIC ISl MPEAOCTABICHUS] MYHUIIUITAILHON YCIyTH, HANPaBISIIOTCS B
YnonaoMmoueHHsli oprad nocpeacrtsom EINNY, PIITY.

3.6.2. Ilpuem wu peructpanusi 3asBJCHUS MW MHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEAOCTABIECHUS MYHUIIUIIATILHON YCIYyTH.

Crneunanuct YNOJIHOMOUYEHHOIO opraHa 00ecleurBaeT B CPOK HE MO3/AHEE
1 paGodero nHsa ¢ MmoMmeHTa noAauu 3asBiaeHus Ha EIII'Y, PIIT'Y, a B caydae ero
NOCTYIJIEHUST B HEepaOOUYMM WM MPa3AHUYHBIA J€Hb,— B CIEAYIONIMI 3a HUM
nepBbId pabounii 1eHb:

a) TOpUeM  JOKYMEHTOB,  HEOOXOAMMBIX Il  MPEAOCTaBIICHUS
MYHUITUTIATFHOW yCITyTH, U HAMPABICHUE 3asBUTENIO YJICKTPOHHOTO COOOIICHUS O
MOCTYIUICHUU 3asIBJICHUS;

0) perucTpario 3asBICHUAS B DJIEKTPOHHOM BHUJE U HANPABJICHHE
3asIBUTEI0 YBEIOMJICHUS O PETUCTpAIluu 3asBIICHUS MO0, NpU HAIHYWAU
OCHOBaHMi, ykKazaHHbIXx B myHkrtax 3.3.1.1.7., 3.3.2.1.7., 3.3.3.1.7., 3.3.4.1.7.
HACTOAIIET0  AJMUHHCTPATUBHOIO  pErjaMEHTa, HalpaBi€HUE 3asBUTEIIO
peuieHusi 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS
MYHULIUNAIbHON YCITyTH.

DJIEKTPOHHOE 3asBJICHUE CTAHOBUTCA JIOCTYNIHBIM [UJIsl  CIIEI[MAJIUCTa
YOTHOMOYEHHOTO OpraHa B TOCYIapCTBEHHOM MHQPOPMALIMOHHON cHCTEME,
UCIIOJIb3YEMOM YHoIHOMOYEHHBIM OpraHom TUISt IPEAOCTABIECHUS
MyHUIMNaabHOU yenyru (nanee — ['C).

Cnenuanuct YOJIHOMOYEHHOTO OpraHa:

- NPOBEPSET HAIMYME DJIEKTPOHHBIX 3asBiIeHHMM, nocrynuBmmx ¢ EIITY,
PIII'Y ¢ nepuogom He pexe 2 (AByX) pa3 B ACHb;

- paccMaTpWBaeT TMOCTYNHBIIHNE 3asBICHUS W TPUIOKECHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- MPOU3BOJUT JIEUCTBUSI B COOTBETCTBUMU ¢ myHKTamu 3.3.1.2.1., 3.3.2.2.1.,
3.3.3.2.1.,3.3.4.2.1. HacTosilIero AAMUHUCTPATUBHOI'O pETIaMeHTa.

3.6.3. IlonyyeHue pe3yapTaTa NpeaoCTaBICHUS MyHULUIIAIIBHONW YCIYTH.

3asBUTENI0 B KA4yeCTBE pe3ysbTaTa IPEIOCTABICHUS MYHUIUIIAIBHON
yCIIyT'Y 00€CreYnBaeTCsl BO3MOXKHOCTh MOJyUYEeHHsI IOKYMEHTA:
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- B (¢opMe DIIEKTPOHHOTO  JOKyMeHTa, mnoxmucanHoro YKOII
YIOOJHOMOYEHHOTO  JOJDKHOCTHOTO — JMIA  YIOJIHOMOYEHHOrO  Oprasa,
HaIpaBJICHHOTO 3asiBUTENIO B JIMUHBIA kaOuHeT Ha EIITY, PIITY;

- B BujAe OyMaXHOro JOKYMEHTa, MOJATBEPKAAOIIETO COJEpKaHHe
ANEKTPOHHOTO JOKYMEHTa, KOTOPBIM 3asBUTENb IOJYyYaeT IpHU JUYHOM
oOpailieHnu B YTIOJTHOMOUYCHHBIM OpraH.

3.6.4. [Tony4yeHue cBeICHUIN O XO/I€ pACCMOTPEHUS 3asIBJIICHUS.

[Tomy4yenue nHGOPMAINK O XOJE PACCMOTPEHUS 3asBJICHUS U O PE3yJbTaTe
MIPEIOCTABIICHUS MYHHUIIMITAIIBHON YCIYTH MPOW3BOJIUTCS B JIMYHOM KaOWMHETE Ha
EII'Y, PIII'Y npu yciaoBUM aBTOpHU3alMU. 3asBUTEIb HMEET BO3MOXXHOCTH
POCMATPUBATh CTATYC OJJCKTPOHHOTO 3asBIICHHS, a Takke HWHOOpPMAIUIO O
JAJIbHEUIINX JEHCTBHUSIX B JUYHOM KaOHWHETE IO COOCTBEHHOH WHHUIIMATHBE, B
T000€ BpeMms.

[Ipu npenoctaBieHUM MYHUIMIIAIBLHON YCIYTM B 3JIEKTPOHHOU (dopme
3asIBUTENIIO HAIIPaBIISIETCS:

a) YBEJJOMJICHHE O MPUEME U PErUCTPALMU 3asIBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOAMMBIX ISl MPENOCTaBICHUS MYHHULMIIAIIBHOM YCIYTd, CoOJepKailee
cBelleHus O Qakre npuema 3asBJICHUS W JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABIECHN MYHULIMNIATBHON YCIYyTH, U Hayaje MpoUeaypbl TPEAOCTABICHUS
MYHULIMNAIBHON YCIYTHM, a TaKKE CBEICHUS O JaTe€ W BPEMEHH OKOHYAHUS
IPEIOCTABICHUS MYHHUITUIIAILHON YCIyTH MO0 MOTUBUPOBAHHBIN OTKA3 B MpHUEMe
JIOKyMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

0) yBeOMIICHHE O pe3yibTaTaX PaCCMOTPEHHUS TOKYMEHTOB, HEOOXOIUMBIX
I OPEAOCTABIICHUS MYHULMNAJIBHOW YCIYTHM, COJIEP)KAIEE CBEACHUS O
MIPUHITUAN TOJIOKUTEIBHOTO PEMIEHHS O MPEIOCTABIEHUN MYHULIUITAIIBHON YCIyTH
Y BO3MOXXHOCTH MOJYYUTh PE3YyJIbTAT MPEAOCTABICHUS MYHULMNAIBHOW YCIYTH
J1060 MOTUBHUPOBAHHBIN OTKA3 B PEIOCTABICHUU MYHUITUTIATBHONU YCIIYTH.

3.7. OcoOeHHOCTH BbINOJIHEHHUS
aIMMHMCTPATHBHBIX Npoueayp (aeiicTBUIl) NPU Mpea0CTABIEHUN
MYHHUIMIAJIbHOH YCJIYTH B MHOTO()YHKIIMOHAJIBLHOM I€eHTPe NMpeI0CcTABIEHUs
rocy1apcTBEHHbIX © MYHHUIMIAJIbHBIX YCJIYT

3.7.1. MHcuepnbiBalomuii MepeuyeHb AJMUHHUCTPATUBHBIX  MPOLEAYP
(mericTBHIA) npu [IPEIOCTABICHUN MYHULIMTIAIBHON yCIIyTu B
MHOTO(QYHKIIMOHAJIBHOM  IIEHTPE  MPEAOCTaBICHHUS  TOCYJapCTBEHHBIX U
MYHULUINATIbHBIX YCIIYT.

3.7.1.1. MHOTOQYHKIMOHANBHBIN IIEHTP OCYILECTBISET: HHPOPMUPOBAHUE
3asBUTENEM O MOPSAKE IPENOCTAaBICHUS  MYHULMIIAIBbHOW  YCIYyrd B
MHOTO(QYHKIIMOHAJIbHOM  LIEHTPE, IO HUHBIM  BOIPOCAM, CBSA3aHHBIM C
IIPEIOCTABICHUEM MYHULHINAIBHON YCIYyTH, a TaKXe KOHCYJIbTHUPOBAaHUE
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3asBUTENIEM O TMOpAJKE MPEJOCTaBICHUS  MYHUIMNAIBHOM  YCIyIM B
MHOTO(YHKIIMOHAJILHOM LIEHTpE, BbIAUy 3asBUTENIO PE3YJIbTaTa MPEA0CTABICHUS
yCIIyId Ha OyMa>XHOM HOCHUTEJNE, MOATBEPKIAIOIIET0 COACPKAHUE DIIEKTPOHHBIX
JIOKYMEHTOB, HaIlPaBJICHHBIX B MHOTO(QYHKIMOHAIbHBIA IIEHTP MO pe3yJibTaTaM
IPEIOCTABIICHUS YCIIYTH.

B cootBerctBuM ¢ yacthio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3
JUISL  peanu3aluy  CBOMX (PYHKIUMHA MHOroQyHKUHMOHAIBHBIM IEHTP BIIpaBe
MPUBJIEKATh UHBIE OpPTraHU3alUH.

3.7.1.1 1. UapopmupoBanue 3asBUTENCH

NudopmupoBanue 3asIBUTEIIA MHOTO()YHKIIHOHATTLHBIM LEHTPOM
OCYIIECTBIISIETCS CICAYIONUMHU CIIOCOOaMMU:

a) TOCPEICTBOM TPHBJICUCHUS CPEICTB MAacCOBOM HMH(pOPMAINM, a TAKXKE
nyTeM pa3MmenieHus nHopManud Ha OPUIMATBEHOM calTe M MHQOPMAIIMOHHBIX
CTeHJaX MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

0) npu oOpaleHnuy 3asBUTENS B MHOTO(YHKITMOHATIBHBIN IIEHTP JIMYHO, I10
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIIPaBICHUH, IMOO MO ANEKTPOHHOM MOYTE.

3.7.1.1.2. Beimaua 3asBUTENIO pe3ybTaTa MPeI0CTaBICHUS MYHUIIUTIATIbHON
yCIIyTH

[Ipy Hanuuuu B 3agBJICHUM YKa3aHHS O BbIJAauy€ PE3yJIbTaTOB OKa3aHMS
YCIIYTH 4epe3 MHOTO(YHKIIMOHAIBHBINA LEHTP YTOTHOMOYEHHBIM OpraH nepeaaer
JOKYyMEHTBI B MHOTO(QYHKIIMOHANBHBIA IIEHTP IS TMOCIEIYIONIeH BbIAaun
3asBUTENIO  (MPEJICTABUTENIO) COIVIACHO COIVIAIICHUI0 O B3aMMOJCHCTBUH,
3aKTIOYCHHOMY MEXAY YTOJHOMOYEHHBIM OPTraHOM M MHOTO(YHKITHOHATHHBIM
LHEHTPOM B TOPSAKE, YTBEPXKIEHHOM TMOCTaHOBJIeHHEeM [IpaBuTennbcTBa
Poccutiickoit ®eneparun ot 27 centsaops 2011 r. Ne 797 «O B3aumopeicTBun
MEXIy MHOTO(YHKITMOHATBHBIMU [IEHTPAMU MPEAO0CTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT U (efepaibHbIMU OpraHaMH HCIOJHUTENbHOU BIIACTH,
opraHamu rocyJapCTBEHHBIX BHEOIOPKETHBIX ¢dboHa0B, opraHamu
roCyJapCTBEHHOW BiacTH CcyObekToB Poccuiickoit denepanuu, opraHamu
MECTHOTO camoyrmpanieHus». [lopsaok U cpoku mnepeadyr YMOJIHOMOYEHHBIM
OpraHOM TaKUX JOKYMEHTOB B MHOTO(QYHKIHMOHAJIbHBIM LIEHTP ONPEAENsSIIOTCS
COTJIAIIIEHHEM O B3aUMOJICHCTBUHU.

[Ipuem 3asiBUTENel AJI1 BbIAAYM JOKYMEHTOB, SIBJISIIOLMXCS PE3YyJbTaTOM
NPEAOCTaBICHUS  MYHMIUIAIBHOW  YCIYTH, OCYIIECTBISIETCS B MOPSAKE
OYEpPEIHOCTU TMPU MOJYYEHUHM HOMEPHOIO TaJlOHA W3 TEPMHUHAJIA SJIEKTPOHHOU
odepeqr, COOTBETCTBYIOIIETO TN oOparieHus, Jau00 M0 MpeaBapUTEIbHON
3amucu. PaboTHHUK MHOTO(GYHKIIMOHATHHOTO IEHTPA OCYIIECTBIISET CICAYIOIINE
JEUCTBUS: YCTAHABIMBAET JIMYHOCTh 3asBUTEIS HA OCHOBAHMM JOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTh B COOTBETCTBUU C 3aKOHOJATEIBCTBOM Poccuiickoi
®denepanuy, MNpPOBEpseT MOTHOMOYMS TMpEACTaBUTENS 3asBUTENs (B cCiydae
oOparieHus peJICTaBUTENS 3asBUTEN), pacrnevyaTbiBaeT pe3ynbTar
NPENOCTABICHUS MYHHUIMNAIBHOW YCIYTM B BHUJAE OK3EMIUISIpA AJIEKTPOHHOTO
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JIOKyMEeHTa Ha OyMa)KHOM HOCHTEJIC W 3aBEepseT €ro C HCIOJIh30BAHMEM I€YaTh
MHOTO(QYHKIIMOHAILHOTO  LIeHTpa (B  MPEIyCMOTPEHHBIX  HOPMAaTHBHBIMU
npaBoBbIMHU akTaMu Poccuiickoit denepanuu ciiydasx — nevatu ¢ M300pakeHrueM
['ocynapctBenHoro repba Poccuiickoit ®denepannu), BbIAACT JOKYMEHTHI
3asBUTENIO, TPY HEOOXOJMMOCTH 3aIlpalllMBaeT y 3asiBUTENS MOJAMUCH 32 KaXAbIN
BBIJJAHHBIN JJOKYMEHT.

Pasznen 4. ®opMbl KOHTPOJIA 32 MCIIOJIHEHHEM
aJIMHMHHMCTPATHBHOIO perjiaMeHTa

4.1. llopsiaok ocymiecTBJICHUSA TEKYIEro KOHTPOJISA 32 CO0II0IeHUuEeM 1
HCIMOJIHEHHEM OTBETCTBEHHBIMH JI0JIKHOCTHBIMU JINIIAMHM T0JIOKEHU I
aIMHUHHUCTPATHBHOIO PErJIAMEeHTA U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHNS K NMPEI0CTABJICHNI0 MYHUIMIIAILHOMN
YCJIYTH, a TaK:Ke NIPUHATHEM UMH pelleHui

4.1.1. Tekyumuid KOHTPOJIb 3a COOJIFOJICHHEM W HUCIIOJHEHHWEM HAaCTOSIIErO
AJIMUHUCTPATUBHOTO pErjlaMeHTa, WHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K TMPEIOCTABICHUI0O MYHUIIMIAIBHON YCIYTH,
OCYIIIECTBJISIETCS ~ HAa  TIOCTOSHHOM  OCHOBE  JIOJDKHOCTHBIMH  JIMIIAaMU
YTOTHOMOYEHHOTO OpraHa, YIOJHOMOUYEHHBIMU Ha OCYIIECTBICHHE KOHTPOJS 32
MPEIOCTaBICHUEM MYHUITUTIATLHON YCIYTH.

JUIss  TeKyIero  KOHTPOJS  WCIOJB3YIOTCS ~ CBEICHUS  CITY)KEOHOM
KOPPECTIOHJIEHITNN, YCTHAs ¥ TMHChbMEHHas WH(pOpMAIUS CIENUATUCTOB U
JOJDKHOCTHBIX JIUIT Y TIOJTHOMOYEHHOTO OpTaHa.

Texkymui KOHTPOJIb OCYIIECTBIAETCS IIyTEM:

- MPOBEICHHE TMPOBEPOK peIIeHH o TmpeaocTtaBieHuu (006 oOTkaze B
MPEI0CTaBIECHUN ) MYHULIMTIATBHON YCIIyTH;

- BBISIBJICHUS M YCTPAHEHUS HapYIICHUH TIpaB rpaxiaH;

- pacCMOTpEHUS, MIPUHATHS PEIICHUH U TTOJATOTOBKH OTBETOB Ha OOpaIleHus
rpaXJaH, CcoJepiKallde >kajoObl Ha pemieHus, JaelcTBus (Oe3aeicTBHe)
JTOJDKHOCTHBIX JIUI] Y TOJTHOMOUYEHHOT'O OpraHa.

4.2. IlopsiioK ¥ NEPUOAMIHOCTH OCYILECTBJICHHUSA MJIAHOBBIX 1
BHEIJIAHOBBIX NIPOBEPOK MOJHOTHI H Ka4eCTBa MPEA0CTABJICHUS
MYHULIUNAJIBHON YCJIYTH, B TOM YHCJIe NOPSAOK U GOPMBI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM INPeJ0CTABJIEHUSI MyHHMIMIIAJIBHON yCJIyTI'H

4.2.1. KoHTponb 3a MOJMHOTOM MW  KA4e€CTBOM  MPEAOCTABIICHHUS
MYHUIIMIIAJIbHOW YCIIYTH BKJIFOYAET B c€0s1 IPOBEICHUE TUIAHOBBIX U BHEILJIAHOBBIX
IIPOBEPOK.
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4.2.2. TlnaHoBble MPOBEPKU OCYIIECTBISIOTCS HA OCHOBAaHUU TOJOBBIX
IUIAHOB pabOThl YTOJHOMOYEHHOI'O OpraHa, YTBEP)KIA€MbIX pPYKOBOJIUTEIEM
YnonaoModyeHHoro oprasa. [Ipy muaHoOBOM NpOBEpKE MOJHOTHI M KAadecTBa
IIPEIOCTABICHUS MyHULUMIIAIbHON YCIIYTH KOHTPOJIIO MTOAJIEXKAT:

- COOJIOJIEHUE CPOKOB MPEAOCTABICHHSI MyHULIUIIAIIBHOMN YCIIyTH;

- COOJIIOICHUE MOJIOKEHUM HACTOSIIEr0 AJJMUHUCTPATUBHOTO PETJIAMEHTA,

- NPaBUIBHOCTh U OOOCHOBAaHHOCTh IPHUHATOIO pEIIEHUs 00 OTKa3e B
IPEIOCTABIECHUN MyHUUIIATBHONW YCIIYTH.

OcHoBaHuEM ISl NPOBEECHUS BHEINIAHOBBIX IMPOBEPOK SIBISIOTCS:

- MOJyYE€HHE OT TOCYAApPCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
camoympaBiieHuss MHGOpMAlMu O  MPENANoJiaraeéMblX WM BBISBICHHBIX
HapylIEHUs X HOPMAaTUBHBIX NpaBoOBbIX akToB Poccuiickon ®denepannu,
HOPMATUBHBIX MPABOBBIX akTOB CaMapckoil 00JacTh M HOPMATHUBHBIX MPAaBOBBIX
aKTOB MyHUIIMNANbHOTO paiioHa Cepruesckuii Camapckoil oonacru;

- oOpameHuss TrpakJaH M OPUAMYECKMX JIMI HAa  HapyUIeHUs
3aKOHOJATEIbCTBA, B TOM YHCIIE HA KA4eCTBO MPEIOCTABICHUS MYHMIUIAIbHON
YCIIyTH.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OPTraHa, NMPeA0CTABJAIIIETr0

MYHHIIUIIAJIbHYIO YCIYTY, 32 pelieHns 1 JeicTBus (0e31eicTBue),

NpPUHUMAaeMble (OCylIeCTBIsIeMble) HUMH B X0/1€ NMPeA0CTABICHUS
MYHUIMTIAJIbHOM YCJIYTH

4.3.1. Tlo pe3ynpTaTaM NIPOBEACHHBIX IPOBEPOK B CIy4ae BbISBICHHUS
HapylLIEHUH  IOJIOKEHMM  HACTOSIEro  AJIMMHUCTPAaTUBHOIO  PErJIaMEHTa,
HOPMATUBHBIX MPaBOBBIX akTOB CaMapckoil 00JacTh M HOPMATUBHBIX MPAaBOBBIX
aKTOB ~ MyHuIMnaibHoro paiioHa  CeprueBckuii ~ Camapckoit — obOsactu
OCYLIECTBISICTCA  IPUBJICYCHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHUHU C 3aKOHOIATENBLCTBOM Poccuiickon denepaunm.

IlepcoHasbHAsE OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 332 NPAaBWIBHOCTb U
CBOEBPEMEHHOCTb MPHUHATHS pEIIEHUs O MnpefocraBieHun (00 oOTkase B
IPEIOCTABIEHUN) MYHULMIAIBHON YCIYTHM 3aKpeIuisieTcs B HX JIOJKHOCTHBIX
perijaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO1aTEIbCTBA.

4.4.11o,10:keHUsA, XapaKTepU3yLIue TPeOOBAHNS K MOPAAKY M (hpopMam
KOHTPOJIS1 32 PEJA0CTABJICHNEM MYHMIMIIAJIBHOMN YCJIYI'd, B TOM 4HCJIe CO
CTOPOHBI I'PAKAAH, HX 00beIMHEHUIT H OPraHu3alui

4.4.1. Tpaxnane, ux OObEIUHEHUS W OpraHU3alLUd HMMEIOT MPABO
OCYIIECTBJISATh KOHTPOJb 32 IPEJOCTABICHUEM MYHULUIAIBHOM YCIYyTd IyTEM
NOJTy4yeHUs1 HH(pOpMAaLMK O XO0J1€ MPEAOCTaBICHNUSI MYHULIUIIAIbHON YCIIYTH, B TOM
YHCJIe O CPOKAX 3aBEPIICHUS aJMUHUCTPATUBHBIX NpoLeayp (AeHcTBUiA).
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['paxxnane, nX 00bETUHEHHS U OPTaHU3AIMH TAK)KE UMEIOT MPABO:

- HaIpaBJITh 3aMEYaHUS U MPEIJIOKECHUS M0 YIYYIICHUIO NOCTYIMHOCTH H
Ka4ecTBa MPEJOCTABICHUS MyHHIIMTIAILHON YCIYTH;

- BHOCHUTb TPEAJIOKEHHUS O MepaxX 10 YCTPAHEHHIO HApYIICHUH HACTOSILETO
AJIMUHHCTPAaTUBHOTO perIaMeHTa.

4.4.2. JIolKHOCTHBIE NI YTIOJTHOMOYEHHOTO OpraHa MPUHUMAIOT MEphI K
IPEKPALICHUIO JIOMYIIEHHBIX HAapYyIICHUH, YCTPAaHSIOT NPUYUHBI M YCIOBHS,
CIOCOOCTBYIOIIUE COBEPIICHUIO HAPYIICHHI.

Nudopmanms o pe3ynbTarax pacCMOTPEHUS 3aMEUaHUH U TPEIOKEHUI
rpaxIaH, MX OOBEAMHEHWH U OpraHW3aluil JOBOMUTCS JO CBEICHHS JIHII,
HAMPABUBIINX 3TU 3aMECUAHUSI U TIPEJIOKEHHUSL.

Paznea S. locyneOHblii (BHeCy1eOHBbIN) MOPSIA0K 00KAJT0BAHNS
pelneHuid u aeiicTBuM (0e31eiicTBHsI) OpraHa MeCTHOI0 CaMOYIpaBJIeHHs], a
TaKKe ero J0JKHOCTHBIX JIHI, MYHHIMNIAJBHBIX CJIYKAINX, PA0OTHUKOB

5.1. Cnioco0b1 MH(OPMUPOBAHUSA 3asIBUTEJICH 0 MOPSAKe MOAAYU U
paccMOTpeHus KajJo0bl, B TOM YHCJIe ¢ Hcnob3oBanuemM Ennnoro nopraa
rocyJapcTBEHHbIX U MYHUIIUNIAJIbHBIX YCJayr (pyHKImiA)

5.1.1. Hadopmammst 0 TOpSAKE TMOAAaYA W PACCMOTPEHHUS KAIOOBI
pa3Mmeniaerca Ha HH(DOPMALMOHHBIX CTEHIAX B MeECTax MPEAOCTaBICHUS
MYHULIMNAIBHOM YCIyTH, HAa CaWTe€ aIMHHUCTPALMM MYHULHIIAIBHOIO paioHa
Cepruesckuii, Ha EII['Y, a Takxe npegocraBisieTcst B ycTHOM ¢opMme 1o TenedoHy
U (WJIK) Ha JIMYHOM NpueMe 00 B MUCbMEHHON (pOpMe MOYTOBBIM OTIIPaBICHUEM
1o aJpecy, yKa3aHHOMY 3asiBUTEJIEM (IIPEICTABUTEIIEM ).



ITpunoxxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

IIpu3Haku, onpenesOne BAPHAHT
NpeaoCcTaBJIeHNsI MyYHUIIMNIAJIbHOM yCJIyru

3HauyeHNe KpUTEpPHS

Nen/m HanmeHnoBaHMe moKa3aTeJs
1 2 3
1. K xakol kaTeropun OTHOCUTCS 3asIBUTEIIb? 1.®u3znueckoe U0
2. Pe3ynbTaT npenoctaBieHnss MyHULIMNAIBHON YCIYTH 1. Beigaua BBIIMCKY U3

MOXO03IMCTBEHHON KHUTH

2. Bpijaya apXyUBHOW CIIPABKHU
C IPUJIOKEHUEM BBIITUCKU U3
MMOXO03IMCTBEHHON KHHUTH




ITpunoxxenne Ne2
K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

B apMuHHECTpannIO CETHCKOTO TTOCEICHHS
KpacHocenbckoe MyHHIIMTIATBHOTO paiioHa
Cepruesckuii Camapckoii o0iacTu

oT

(®.MN.0. 3asBuTENA)

IMMPOXKUBAIOUICTO 110 aAPCCy:

TCII.

3asiBjIeHME

[Ipomy mnpeaocTaBUTh MHE BBIUCKY M3 TOXO3SWCTBEHHOM KHHTH C YyKa3aHHEM
cienyrolier nabopmauu

JlaHHas BBIKCKA HEOOXOIUMa IS

Croco0 IIOJIYyUCHUA pe3yiibTaTra PaCcCMOTPCHUA HaCcToAImeCTro 3asBJICHUA

S nmaro cormacue Ha 0OpabOTKY M HCIIOJNIB30BAaHUE MOMX MEPCOHAJIBHBIX JAHHBIX B
paMKax IpeoCTaBICHUS] MYHUIIUTIATbHOU YCITYTH.

« » 20 1.

(Toamuch)

([laTa 1 HOMEp JOBEPEHHOCTH B Cyvae,
€CJIN OT UMCHHU 3aABUTCIIA HeﬁCTByeT €ro
MIPEICTaBUTEIb )



ITpunoxenne Ne3
K AIIMHHHCTPaTHUBHOMY PErjIaMeHTy

B apMuHHECTpannIO CETHCKOTO TTOCEICHHS
KpacHocenbckoe MyHHIIMTIATBHOTO paiioHa
Cepruesckuii Camapckoii o0iacTu

oT

(®.MN.0. 3asBuTENA)

IMMPOXHUBAIOUICTO 110 aAPCCy:

TCII.

3asiBjIeHME

[Ipomy mnpenocTaBUTh MHE apXUBHYIO CIPaBKy C TMPUIIOKEHHEM BBIMHCKU U3
MOXO34MCTBEHHOM KHHUTU 3a TepUuoj C yKa3zaHueM

crenyromnieit napopMaIuu:

JlanHas crpaBka He0OXoauMa JIJIs:

Cnoco0 IIOJIYyUCHUA pe3yiibTaTra PaCCMOTPCHUA HaCcToAImeCTro 3asBJICHUA

S nmaro cormacue Ha OOpabOTKY M HCIOJB30BAaHUE MOUX IE€PCOHANBHBIX JAHHBIX B
paMKax MpegoCTaBICHUS MYHULIUIIAIIBHON YCIIYTH.

« » 20 1.

(Toamuch)

([laTa 1 HOMEp JOBEPEHHOCTH B Cyvae,
€CJIN OT UMCHMU 3aABUTCIIA HeﬁCTByeT €ro
MIPEICTaBUTEIb )



ITpunoxenne Ned
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

B agMuHHCTpaIuIO CENbCKOTO MOCENIEHUS
KpacHocenbckoe MyHUIIUNIATBHOTO palioHa
Cepruesckuit Camapckoit ooactu

[Tactiopt
Brinan

Anpec

(MecTo peructpanuu PU3NIECKOTO JTUTIA)

Tenedon
AJipec 3JIEKTPOHHOM MOYTHI

3asiBjieHHe 00 MCTIPABJIEHNH ONEYATOK U OIIMOOK B IOKYMEHTe, ABJIAIOIIUMCS
pe3yJabTaToM NPeIoCTABIEHUS] MYHUIIUNIATbHON YCJIYTH

IIpomry Bac ucnpasuts B

(Yka3aTb pEKBU3UTHI COOTBETCTBYIOIIETO JOKYMEHTA)
CIemyIomuye onevyaTku (OmmuoKm):

Crioco6 MOJy4YECHUS pe3yJibrara paccMOTpeHus HACTOSILETO 3asBJICHUSA

S nato cornmacue Ha 00pabOTKY M HCIOJNb30BAaHHME MOMX IEPCOHAIBHBIX JaHHBIX B paMKax
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIYTH.

[Ipunosxxenue:
l.
2.
3.
«__» 20 T

(moamuck)

([daTa u HOMEp JOBEPEHHOCTH B CIIy4ae,
€CJIM OT UMEHH 3asIBUTEIS JICHCTBYET €TO
MPEICTABUTEID )



IIpunoxxenne Ne5
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

B agMuHHCTpaIuIO CENbCKOTO MOCENIEHUS
MYHUILIMTIAILHOTO paiioHa
Cepruesckuit Camapckoit ooactu

[Tactiopt
Briman

Anpec

(MecTo peructpanuu PU3NIECKOTO JTUTIA)

Tenedon
AJipec 3JIEKTPOHHOM MOYTHI

3asiByieHue 0 BbIAave Ay0JIMKaTa JOKYMEHTA, SIBJISIIOIIErocsi pe3yJibTaTOM
NpeAoCTABICHUSI MYHUIIMIIATBHOM YCIYTH

[Ipomry Bac Bbinath ny0aukar

(Yka3aTb peKBU3HUTHI COOTBETCTBYIOIIECTO JOKYMEHTA)

Cnoco0 MOJIy4EHUs pe3ynbraTta paccMoTpeHus HACTOSIET0 3asBIICHUS

Sl naro cormacue Ha oOpabOTKY M HCIIOJIb30BaHME MOUX IEPCOHAIBHBIX ITaHHBIX B paMKax
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

[Tpunoxenue:
1.
2.
3.
« » 20 T

(Toamuch)

([latra u HOMep TOBEpEHHOCTH B CiTy4ae,
€CJIN OT UMCHMU 3adABUTCIIA HeﬁCTByeT €ro
MIPEICTaBUTEIb )



